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SPRING ABSTRACT MANUAL
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The Auditor of State is pleased that the County Auditors are filing the Spring
Abstract electronically.

Several questions always arise when completing the abstract, because this is a
process done once a year. We have developed the following manual to help
guide you through the process.

The Introduction and Part I. II, III and IV of this manual are primarily for the
use of the abstract worksheet. Part V of this manual provides information
about the abstract data.

If you have any questions, please contact:
Brenda Alyea, Settlement Analyst

balyea@auditor.in.gov
317-232-3336

Janie Cope, Asst. Settlement Director
jcopewauditor.in.gov
317-233-3008

Dan Bastin, CPA
Settlement Director
dbastin@auditor.in.gov
317-232-3309




TABLE OF CONTENTS

[ | |
Introduction
REQUITEMENTS .ottt 6
D) T Yol =¥ 0 s 1) G 7
(@IS alig=1 M Bakie) wa o L= 1 u o) o WU 8-9
ADSETACE PrOCESS OV VIEW ... ettt ittt 10-11
Getting Started .....o.iuiii e 12-13

Part I - Worksheet Data Entry

Setting MacCro SECUTILY «..vuunuiiiiieiii e 16-17
Data ENtry OVEIVIEW ...c.cuiuiniiiiiiiiii e 18-20
Entering Section 1A & 1B Values and Deductions ...........cccceveveiiiiiinan.. 21-23
Entering Section 5 Grand Total Current Taxes .........cccoveveiiiiiiiiiiiinininen.. 24-25
Entering Section 5 Statement Processing Charges.........cocvevviveiiiiiiniiinenennn.. 26
Entering Section 5 Late Assessment Penalties ............cooooiiiiiiiiiinn. 27-28
Entering Section 5 Delinquent Tax & Penalties.........c.c.ocoiiviiiiiiiiin. 28-29
Entering Section 5 Circuit Breaker Amounts .......c.ccoveiiviiiiiiininiiinenennne. 30-31
Entering Section 5 Non-Business PTRC Amounts.......c.cccoeveveiiiininininini.. 32-33
Entering Section 5 Business PTRC AmMounts .......c.cocveveieiiieninininininininiinnn. 33-34
Entering Section 5 LOIT PTRC Rates .....c.covviiiiiiiiiiiiiiieeeeeeee e 35-36
Entering Section 5 LOIT PTRC AmMOoUNtS......ovviviiiiiiiiiiiiiiiiiincccieeeeeeae 36-37
Entering Section 5 State HSC Amounts..........coviiiiiiiiiiiiiiinnnrnneeenen 38-39
Entering Section 5 HEA1001-2008 State HSC Rates........c.ccoveviiiiiiini. 40-41
Entering Section 5 HEA1001-2008 State HSC Amounts .......c.c.cccoeeeiinii. 41-42
Entering Section S COIT HSC AMOUNES ...viuiiiiiiiiiininiinirrrereeeeeeeeaeae 43-44
Entering Section S CEDIT HSC Rates ......ccoiuiiiiiiiiiieeer e 45-46
Entering Section 5 CEDIT HSC AmMoUunNtsS.....c.ovuiiiiiiiiiiiiiiiieeneeceeeenene 47-48
Entering Section 5 CEDIT Res PTRC Rates ......ccoviviiiiiiiiiiiiiiiiiiiiiiiiein 49-50
Entering Section 5 CEDIT Res PTRC Amounts.........cccoovvviiiiiiiiinninnen.. 51-52
Entering Section 5 LOIT HSC Rates.....ccccoiiiiiiiiiiiirerceeeea 53-54
Entering Section 5 LOIT HSC AMOuUNts .......ocoiuiiiiiiiiiiiiiiiiiiiiieieeeenenen 54-55
Entering Section 5 LOIT Res PTRC Rates.......cccoiiiiiiiiiiiiiiiiiiiinrneeene 56-57

Entering Section 5 LOIT Res PTRC AmMounts .......cccoeveveiiiiiinininininininiiinnn. 57-58



Part II - TIF (Tax Increment Financing) Data Entry

TTIE DiStriCt NaITES . ooriiniiiii ittt eereeaeanees 61-63
TTE TaX Rt S ettt e et ettt ettt e e eaneaneeneen 63-64
TIR (TIF Increment Replacement) Rates.......c..coeveuiiiiiiiiiiiiiiiiiiiinnen, 65-66
TIE PTREC RaAtES o uiiniiiiiii it e e e e et 66-68
TIF TIR PTRC RaAteS .ttt ittt e et e 68-69
TIF LOIT PTRC RAES .ouviiiiiiiiiiii e ettt 70-71
TIF State HSC RaAteS. ettt e e e 71-72
TIF HEA 1001-2008 State HSC RateS . ...cviiiiiiiiiiiiiiieeeeeeeeeeeeeae 73-74
TIE COIT HSC RaAtS . ittt et et et eeeen 74-75
TIF CEDIT HSC RaAtES vttt ettt 76-77
TIF CEDIT Res PTRC RaAtes ..ouviiiiiiiiiiii ettt 77-78
TIF LOIT HSC RaAteS c.viiniiiiiiiiiiii ettt 79-80
TIF LOIT ReS PTRC RaAteS oottt e e 80-81
TIR Circuit Breaker EXCIUSION .....oiviiiiiii i e 82-83
TIF Section 1 Data Entry....cooooiiiii e 84-85
TIF Section 5 Grand Total Current TaxXes ....cc.ivviiriiiiiiiiiiiiiicieeeeeens 86-87
TIF Section 5 Statement Processing Charge...........cocvviiiiiiiiiniiiiininininenen.n. 87-88
TIF Section 5 Late Assessment Penalti€s ......coovviiiiiiiiiiiiiiiiiiiciicciciceeens 89
TIF Section 5 Delinquent Tax & Penalties.........cccoeviiiiiiiiiiiiiiiiiiinnienen. 90-91
TIF Section 5 Circuit Breaker AIMOUNES ....ooviiiiiiiiiiiiiii e 91-92
TIF Section 5 Non-Business PTRC AmMoOUNtsS ....ccooovviiiiiiiiiiiiiiiiieeeeens 92-93
TIF Section 5 Business PTRC AmMoOuUNts .......cooiiiiiiiiiiiiiiiiceieieeeeeeeaes 94-95
TIF Section 5 LOIT PTRC AINOUNES . ouviitiiiiiiiiie e e eeeeneenees 96-97
TIF Section 5 State HSC AmMOUNES ..ot 97-98
TIF Section 5 HEA1001-2008 HSC AmMOUNtS ...oviviiniiiiiiiiiiieieieeeeenns 99-100
TIF Section 5 COIT HSC AIOUNLS ..ottt e eeeees 100-101
TIF Section 5 CEDIT HSC AmMOUNTS ...oiviiiiiiiii e 102-103
TIF Section 5 CEDIT Res PTRC AmMoUNtS.....ccovviiiiiiiiiiiiieiiiieeeeenne 103-104
TIF Section 5 LOIT HSC ANOUNES. ..ttt i iiiei e et eeneennees 105-106
TIF Section 5 LOIT Res PTRC AmMOUNES ....ovviiiiiiiiiiiiiiiiiieeeeeeen 106-107

Part III - Reviewing Abstract Worksheet

Reviewing Abstract General Information..........c..coveiiiiiiiiiiiiiiii e, 109
Reviewing Grand Total Current Taxes Differences ........c.cccoeveveiiniiiiinai. 110-111
Reviewing Non-Business PTRC Differences..........cccooviiiiiiiiiinnn.e. 112-113
Reviewing Business PTRC Differences ........c.covoveveiiiiiiiiiiiniiiininenenen. 113-115
Reviewing LOIT PTRC Differences.......ccoovuveiiiiiiiiiiiiiieieeeeeeeeeeeene 115-116

Reviewing TIF Non-Business PTRC Differences.........c.cocoveiiiiiiiinininiai. 117-118



5

Reviewing TIF Business PTRC Differences .......c..cccoooveiiiiiiiiiiiiiiinnnans, 119-120
Reviewing TIR Non-Business PTRC Differences.........c.ccccocveviiiiininnanen... 121-122
Reviewing TIR Business PTRC Differences.........c.cocovviiiiiiiiiiiiininnn.. 123-124
Reviewing State HSC Differences.......ooveiiiiiiiiiiniiiiiiiiiiieie e, 125-126
Reviewing HEA1001-2008 State HSC Differences .........cocvevvveviiinininini.. 127-129
Reviewing COIT HSC Differences ... ..ccouveuieiiiiiiiiiiiiiiiiiiiiiiceeeeeen 129-131
Reviewing CEDIT HSC Differences.......cocvuviiiniiiiniiiiiiiiiiiiieiieeieeeneen 132-133
Reviewing CEDIT Res PTRC Differences........cccovveiiiiiiiiiiiiiiininineninnan.n. 134-135
Reviewing LOIT HSC Differences ......ccovvuveiiiiiiiiiiiiiieeeeeinreeeeene 136-137
Reviewing LOIT Res PTRC Differences ........ccveveviviiiiiiiniiiiinininiiinineeenn, 138-139
Reviewing TIR Circuit Breaker EXclUSion.......c.cooveiiiiiiiiiiiiiiiiiiiiineeeen, 140
Reviewing County General Fund Differences ............c.coooiiiiiiiinnn... 141-142
Reviewing County General or TIF Fund Rate Adjustment...................... 142-143
Reviewing Tax Rates Adjusted for Circuit Breaker Credit...................... 144-145

Part IV — Saving Abstract Worksheet
Saving Worksheet ... ..o 147-148

Part V — Abstract Detailed Information and General Instructions

General INformation ......oviieiiii s 151-152
N TTe] 5 (o) o NN s PP 153-156
SECHION LB ottt e e e 157-160
N 103 1 (o) o N TN O TPTPP 161-178
Sections 2 through 4 ... 179-181

Filing ADSTIACE . uninie ettt 183



REQUIREMENTS

There are a few hardware/software requirements needed in order to complete
the abstract worksheet:

1. IBM compatible PC.
2. Excel spreadsheet software.

Questions regarding your ability to meet the requirements should be directed
to your Data Processing Manager or Hardware Vendor.

1t is [NRONGUVIRBOONNIBNDEN - this manual is

read prior to using the abstract worksheet.

Some of this material will refer to your system and Excel worksheet software.
As you perform part of the tasks, you may need to refer to your system and
Excel software instructions. Since the Auditor of State’s Office is not familiar
with all the different systems that county auditors have, it is impossible to
write instructions specific to each county’s system.

Auditor of State Abstract Manual 2008



DISCLAIMER

The abstract worksheet is the
sole property of the Auditor of
State’s Office. Unauthorized
use is strictly prohibited. The
mathematical formulas in the
worksheet are subject to
manipulation by the user,
whether authorized or
unauthorized, all warranties
and liabilities for false or
incorrect mathematical
calculations are disclaimed by
the
Auditor of State’s Office

Auditor of State Abstract Manual 2008



GENERAL INFORMATION

Do not become overwhelmed by the length and detail of this manual. Using the
worksheet is much easier than what it may first appear.

This manual will take you step by step through the process of preparing the
abstract.

To the right of Section Five are Review Columns. These columns will help you
analyze the grand total current taxes, State and LOIT property tax replacement
credit, STATE, HEA-1001-2008 STATE, COIT, CEDIT and LOIT homestead
credit, CEDIT and LOIT Residential property tax replacement credit, and
rounding adjustments made to the county general fund amount. The review
columns will help you determine if the abstract appears to be correct prior to
submitting it to the Auditor of State’s Office.

The review columns and the steps to enter data will be discussed at length
later in this manual.

The worksheet will be delivered to you loaded with your county’s taxing district
names, DLGF taxing district codes, fund names and tax rates. You will enter
to the worksheet assessed value data, current taxes charged including property
tax replacement and homestead credit amounts, delinquent taxes and
penalties and, if any, TIF data. Formulas in the worksheet will calculate all
totals and the allocations of taxes between the funds in Sections 2 through 4.

Auditor of State Abstract Manual 2008



IMPORTANT

There are predefined formulas in the
worksheet DO NOT change any formulas
or ADD, or DELETE ROWS and/or
COLUMNS. Changes made to any of the
formulas will cause calculation errors.

The worksheet also contains the taxing
district names, DLGF taxing district
codes, fund titles, tax rates, property
tax replacement credit rates and
homestead credit rates specific to your
county. These items ARE NOT to be
changed in anyway.

Data is only to be entered into
unprotected cells. DO NOT remove
protection from any of the protected
cells. If any of the preloaded data in
the worksheet is incorrect please
contact Brenda Alyea or Janie Cope
immediately.

Auditor of State Abstract Manual 2008
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ABSTRACT PROCESS OVERVIEW

State Auditor sends to Department of Local Government Finance (DLGF)
an Excel abstract worksheet.

Once DLGF certifies tax rates for a county, then DLGF loads to the
abstract worksheet the county’s taxing district names, DLGF taxing

district codes and tax rates including the State property tax replacement
credit and the STATE, COIT and LOIT homestead credit rates.

DLGF returns abstract worksheet to State Auditor.

State Auditor sends to County Auditor Uniform HEA1001-2008 State
HSC Rate Calculation Worksheet.

If applicable, State Auditor sends to County Auditor local property tax
credit(s) rate calculation worksheet(s).

County Auditor returns to State Auditor completed HEA1001-2008 State
HSC Rate Calculation Worksheet and, if applicable, local property tax
credit(s) rate calculation worksheet(s).

State Auditor reviews rate calculation worksheet(s) to determine if
calculations appear to be reasonable.

State Auditor’s Office sends abstract worksheet to County Auditor’s
Office by e-mail.

County Auditor enters to abstract worksheet Section 1 and Section 5
data for all taxing districts and, if applicable, all TIF District information.

County Auditor verifies data entered to abstract worksheet is correct and
reviews the Review Area difference columns.

Once the County Auditor determines that the differences in the Review
Area difference columns are rounding differences, then the County
Auditor returns abstract worksheet to the State Auditor by e-mail.

State Auditor’s Office verifies that the information entered into the
abstract worksheet appears to be complete and correct.

Auditor of State Abstract Manual 2008
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= When the State Auditor’s Office has verified that the information on the
abstract worksheet appears to be complete and correct, then the County
Auditor is notified that the abstract is approved.

¥ The State Auditor’s Office will distribute the one printed copy of the
abstract and the two coversheets to the county and one printed copy of
the abstract to the DLGF. Your County will not receive an official
approval letter until the State Auditor has received one completed
and signed coversheet and one tax rate sheet.

Auditor of State Abstract Manual 2008



12
GETTING STARTED

The following instructions will assist you in accessing the Excel Directory,
loading the worksheet and saving a copy of the worksheet for a backup.

1. Accessing the Excel Directory on your PC:

A. If there is an Icon set up to access Excel, then double click
on the Icon to start Excel.

B. If there is no Icon, click on the Start Button in the lower left-
hand corner of the screen and go to the Program Menus.
Find the Excel icon and double click.

C. When Excel is opened, a blank worksheet will display.

If you are using Excel 2000, then go to page 14 of this manual before
proceeding. Otherwise proceed to 2.

2. Saving the Abstract from Email to your PC.
A. Open E-mail

B. Right click on the attached file and choose “Save As” ( DO NOT
OPEN ATTACHMENT).

a. If you opt to save the file to your PC hard drive follow the
instructions to change the directory to “C” that
immediately follows.

b. If you opt to save the file to the network hard drive you
will need to change the directory to the network directory.

C. Change the directory to “C”. It is advisable to create a
subdirectory of “C” by creating a new folder. If further
assistance is needed creating the subdirectory please contact
your in-house systems personnel.

Auditor of State Abstract Manual 2008
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If the abstract worksheet was delivered on a CD-ROM, then open
the worksheet from the CD-ROM as follows:

Open Excel, click on the file folder in the upper left-hand corner,
(Open). This will take you to the Open File Box, to open the
worksheet from a CD -Rom change the directory to a “D”. When
the directory has been changed, you will see the worksheet
filename, hi-lite the filename and click the OPEN button. The
abstract worksheet should now open.

Auditor of State Abstract Manual 2008
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PART I

WORKSHEET DATA ENTRY
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SETTING MACRO SECURITY

If you are using Excel 2000, then the macro security must be checked prior to
opening the abstract worksheet.

If you are using an earlier version of Excel, then there is not a macro security
option to check.

If you are using Excel 2000, then the macro security must be set at the
medium level. If it is not set at the medium level, then the worksheet macros
will not work properly.

To set the Macro Security do the following:

el

Make sure you have a blank worksheet open.

Select “TOOL” from the menu bar.

Select “MACRO” from the drop down menu.
Select “SECURITY” from the second drop down menu.

When the “Security Option” has been selected the following screen will appear:

i icrosait Exeel Booke  ecuricy TIPS £ 1 0 | ET W ] - )
EY Ele Edit  View Insert  Faol - Type a guestion for help B2 @ x
- I Trusted Sources I = o @
[ = save fs... -g = o 4 See W = - 100% - >
" High. ©nly signed macros From trusted sources will be allowed -
Arial - 10 - H ta run. Unsigned macros are automatically disabled. - . A -
A - e i+ Medium. ¥ou can choose whether or not ko run potentially
o | B | © unsafe macros. | ] | "3 | L —
-
1 1 " Low {not recommended). ¥ou are not pratecked From —
2 potentially unsafe macros, Use this setting only if wou have
3 wirus scanning software installed, or vou are sure all
T documents you open are safe.
5]
=]
7
=]
9
10
11
12 Mo wirus scanner installed.
13 (=14 I Cancel I
14
15
16
17
18
19
20
21
22 |
23
24 i
4 4 » M| Sheetl & Sheetz 4 Sheets / |« | |
Ready LR

gl start | | =

«'? Occupati. .

|J @ Mowell Gr. . I @ZDDS Spr.. I Mil:ruso...

a:14 AM

[<t: 9 O N 2 EIF1®
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Make sure the “Security Level Tab” is selected. There will be three options to
choose from. Select the middle option ““MEDIUM” You can choose whether
or not to run potentially unsafe macros.”

After the “MEDIUM” option has been selected click the “OK” button. You will
return to a blank worksheet.

Now the abstract spreadsheet can be opened to save the worksheet, or
start data entry.

Auditor of State Abstract Manual 2008
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DATA ENTRY

The following instructions will guide you through the data entry process. If you
have questions at any time during this process, please contact the Auditor of
State’s Office.

Abstract worksheets are preloaded with the county name, taxing district
names, DLGF taxing district codes, fund titles, tax rates, STATE property tax
replacement credit rates and STATE, COIT and LOIT homestead credit rates.

There are three main areas of data entry that need to be completed, Section 1,
Section S and, if applicable, TIF data. These areas will be explained in detail.

To open the abstract worksheet you will select from the Excel menu bar “File”,
then from the drop down menu select “Open” and in the Open box you will
locate where you have saved the worksheet. Once the worksheet file has been
located, then hi-lite the worksheet file name and click open. As Excel begins to
open the worksheet the following screen will appear.

E Microsoft Excel B S el L |
© File Edit Miew Insert Format  Tools Data  Window Help e o= Type aguestion for help
DEERS SR |¥YE | & F9-z-Bi[Feu===8H|, st =->-4- ¢
il =a o E ﬂ | {55 ¥ | @ g @3 | ¥ Reply with Changes... End Review... !

~ &

"GiiSharediaccntl ABESTRACTIAhsZ0N7 I Master | AES TRACT 2007 MARUAL s
conkains macros,

Macros may contain wiruses. It is usually safe to disable macros, but if the
‘macros are legitimate, you might lose some Functionality.

leable Macros : Moare Info

Ready CAPS MUM:

& start| B1]2007 Spring Abstract Ma... | 1§ ©OPEN ENABLE MACROS -... ”E Microsoft Excel [ 2O N z:45em

Select the middle option “Enable Macros”. After the macros have been
enabled, the spreadsheet will open.

Auditor of State Abstract Manual 2008
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Once the worksheet has opened the following disclaimer form should appear.
If this disclaimer form does not appear, then the worksheet macros are
not working. You must close the worksheet without saving it and if you have
Excel 2000, then check the macro security setting to make sure if the security
is set at medium. Please refer to “Setting MACRO Security” section of this
manual. If you do not have Excel 2000 or you do and the macro security is set
at medium, then as the worksheet opens make sure the Enable Macros option
is selected (See previous page).

After the worksheet has been opened and the following disclaimer has
appeared and after you have read and understood it, then click the OK button
to continue.

| | ] 1 1 ) A ) L
File Edit \Wiew Insert Format Tools Data  Window Help Twpe a question For help -
] a A [ Savepds.. Pagesetup.. B B S | & B Z B U A- &H-5 W S=% | = - F | E -5 |V E
d 21 I3 d o Al J Z By ga ¢ Reply with Changes... End Review... H
2B - &
A | E | c | D =]
1 |
| 2 |
=N x| sECTION 1A
| 4 |
g 2

THIS WORKSHEET IS THE SOLE PROPERTY OF THE STATE AUDITOR'S OFFICE.
UMAUTHORIZED USE IS PROHIBITED. BECAUSE THE MATHEMATICAL FORMULAS IM
THIS WHORKSHEET ARE SUBJECT TO MANMIPULATION BY THE USER, WHETHER.
IMTEMTIOMAL, OR MOT, ALL WARRAMTIES AMD LIABILITIES FOR, FALSE OR
INCORRECT MATHEMATICAL CALCULATIONS ARE HEREEY DISCLAIMED. ‘WHEM YO
HAYE READ AMD UNMDERSTOOD THE ABOYE STATEMEMT, THEM CLICK Ok TO

COMNTIMUE.

5] ALUE OF IMPROVEMED
| 7 TAXING DISTRIC
| & |Calumet Township
| 9 |Calumet Township Gz
| 10 |Zary Corp Calumet T
| 11 [Gary Corp Calumet Twp Gary 5 o044 a
| 12 [Lake Station Corp Calumet Twp ons ]
| 13 | Griffith Corp Calumet Twp o0& a
| 14 [Cedar Creek Township ooy ]
| 158 (Lowell Corp Cedar Creek Twp oos a

16 i o

Eacle Cr 012 b
M4 b M[yA S 1l LlJ_I
Draw = Autoshapes ~ o e [ 00 ] v 0] Iy ~ g'é' = == E [ lj!

Ready MUM

&) start| (O] nbox - Micr... | [] Micrasoft Excel | & 2008 agsTR. . ||@ Microsoft E... ] Document15 | [ =[S/ A HN T +558m

After the OK button has been selected, the “Main Menu” will display. There are
three options to the Main Menu.
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To begin data entry, select the “DATA ENTRY” button and then click the “OK
BUTTON FOR DATA ENTRY OR DATA REVIEW”.

BB | 1 31 2 o )

B File Edit Yiew [nsert Format  Tools  Data  Window  Help Type a question for help = - @ X

Julﬂ 2 Save As.., PageSet@...%J G @3d 7B UA-O-FFZ=Y |z -F | E -5 |V E

28 d e el s o | EE—— x|
- x
]
A TO EMTER DIATA SELECT | D -
1 THE DATHA ENTRY OPTION =
7 AMD CLICK THE Ok
3 pUTTON. SECTION 14
4 OK BUTTON FOR DATA ENTRY
5 QR DATA REVIEW 2
TO REVIEW DATA SELECT
THE DATHA REVIEW
COPTION AMD CLICK THE
" DATA REVIEW |
6 5 WALLE OF IMPROYEMET
TO QUIT WORKSHEET SELECT THE QUIT AMD SAYE
7 TAKING DISTRICTS WORKSHEET AMND SAYE OPTION BELOW AND THEM CLICK THE
8 |Calumet Township QUIT WORKSHEET D SAYE OK BUTTOMN, 0
9 [Calumet Township Gary Sa 0
10 |Gary Corp Calumet Twp La QUIT ARD SAVE K BUTTON TO QUIT ARD 1]
11 [ Gary Corp Calumet Twp GE WORKSHEET SAYE WORKSHEET ]
12 |Lake Station Corp Calumet u}
|13 | Griffith Corp Calumet Twp THIS MATH MENL! CAN BE DISPLAYED AT ANYTIME BY o
14 [Cedar Creek Township SIMUTAMEQUSLY PRESSING THE CTRL KEY AMND THE LETTER M KEY 0
15 |Lowell Corp Cedar Creek T 0
16 |Eadle Cr i T 0 b
M4 M[AS Il LlJ_I

Ready UM

i#/start| | O] nbos - Micr... | |28] Microsoft Excel | B 2008 ABSTR... |||3€] Microsoft E... ] Document16 ... | |1 |O[d A @ 5N Y 456rM
Lol N D

When OK has been selected the “Data Entry Menu” will display. If your county
has TIF District(s), then the first data that you will need to enter will be the TIF
Data. You will need to refer to PART II “TIF DATA ENTRY” of this manual to
complete the TIF data.

If your county does not have TIF District(s), please continue to the next page.

Auditor of State Abstract Manual 2008
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ENTERING VALUATIONS AND DEDUCTIONS IN SECTION 1

From the “DATA ENTRY MENU?” select the SECTION 1 button and click the OK
button.

| 11 0 2 ) B | L
B2 File EdiE  Miew Insert  Format Tools  Data window  Help Twpe a guestion for help - -5 X
O e (2 saveas.. Pagesenn. [H|E o [ & @ 2 B O A - S -5 F 5= 5 | = - F -l=-2 1% B
m =a Ba s o B < = g ga # Reply with Changes... End Rewview... !

- 123
A [ B | [=3 | D =i
1 I
2
5 = SECTION 14
El
5 TO CONTINUE ¥OU MUST SELECT OMNE OF THE FOLLOWING 2

CPTIORNS AMD THERM CLICK Ok,

¢ TIF 2 TIR

ok | DATA

m

i SECTION 5 7 MATM MEML 5 WALUE OF IMPROWEMED
7 TAXIMNG DISTRICTS THIS DATA ENTRY MENU CAMN BE DISPLAYED AT ANYTIME BY
B |Calumet Township SIMULTANEOUSLY PRESSING THE CTRL KEY AND THE LETTER E KEY o
9 |[Calumet Township Sary Sa u]
10 |Gary Corp Calumet Twp La a
11 | Gary Corp Calumet Twp Gary S a0 o
12 |Lake Station Corp Calumet Two [n]uis] o
13 | Griffith Corp Calurmet Twp o0& o
14 |Cedar Creek Township oov o
18 |Lowell Corp Cedar Creek Twp aos o
16 |[Eaole Creek Townshin o122 u} JLI
H 4 » w[nA i |
Draw =~ Lz | AutoShapes ~ ™. e [ 0 =B ol 20 (8] Lal | 8 - o - A

Ready Lra

!
& start| O] nbesx - Micr... | |[5=] Microscft Excel | 53] zoos aBsTR... ||@ Microsoft E... ] Document17? ... I [H[S]w® @ @5 N Ty 4issPm

After the OK button has been clicked, then you will be taken to Column 1 of
Section 1A of the first taxing district line. Enter amounts in the value and

deduction columns in Section 1A and 1B. DO NOT ENTER amounts in the
total columns, the worksheet will automatically calculate the total columns.

B Microsoft Excel - 2008 ABSTRACT Instruction Manual Worksheet Without Data B s | =l == =) o Bl iE] =l =l
] File  EdiE Miew Insert  Fgormat Tools Data window  Help Twpe a question for help -
() 3 bl [2 Saveas.. PagesSctup.. [EH[ES 3 | & (& 7 B U A - & - B ¥ Z= G | = - 5P -l= -2 % B
o R W R R | 3 = Sy ga ¢ Reply with Changss... End Rewview... &
SectionOneS... - & 0 Toolbar Options |
Y B e el [=] =1
1 pr— |
2
3 SECTIOMN 1.2 SECTION 1.4
-1
=] 1 2
=] WALUE OF LAMDS AMD LOTS WALLIE OF IMPROWEMED
DLGF TAXIMNG DISTRICT
i TAXIMNG DISTRICTS CODES
& | Calumet Township oo | ol
S |Calumet Township Gary Sanita ooz [N ]
10 | Sary Corp Calumet Twip Lake H ooz [u]
11 |Gary Corp Calumet Twp Sary o o= [N ]
12 [Lake Station Corp Calumet Twi aos [n]
13 | Srimmith Corp Calurmet Twio aos [u]
14 |[Cedar Creek Township oo’ [n]
19 |Lowell Corp Cedar Creek Twip aos u]
16 |IFaole Creek Townshin o122 o =
4 4 b m[vA S NN 3
Draw - Lg |Autoshapes - ™ w (1 B ol 3 H E | M- F- A-==57 @ @ 8
Ready (]

i stare| | 0] Inbosx - Micr... | [5] Microsoft Excel | B2 2008 ABSTR... ”@ Microsoft E... 2] Documentls ... | | o D] b N Ty 4:59 FM
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Counties with TIF District(s) will have data in Columns 15 and 20 in Section
1A and Column 32 of Section 1B in the TIF District(s) lines. Please refer to
PART II “TIF DATA ENTRY” of this manual for instructions on data entry
procedures.

In order for the Auditor of State’s Office to verify the STATE, HEA 1001-2008
State, COIT (if applicable), CEDIT (if applicable), and LOIT (if applicable)
Homestead Credit amounts entered in Section 5, Net Homestead Values MUST
be entered in Column 36 of Section 1B.

The amount to enter in Column 36 “Total Net Homestead Value” is the net
homestead real estate value eligible for State, HEA 1001-2008 State, COIT,
CEDIT, and LOIT homestead credit.
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In order for the Auditor of State’s Office to verify the CEDIT Residential
Property Tax Credit (if applicable) and/or the LOIT Net Residential Property Tax
Credit (if applicable), Net Residential Values for CEDIT and/or LOIT Residential
Property Tax Credit MUST be entered in Column 37 of Section 1B.
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The amount to enter in Column 37 “Net Residential Value for CEDIT and/or
LOIT Residential Property Tax Credit” is the net residential real estate value
eligible for CEDIT residential property tax credit and/or the LOIT residential
property tax credit.
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All values and deductions in Section 1A and 1B are to be entered as
positive amounts.

After the Section 1A and 1B have been entered, simultaneously press the CTRL
“E” keys to return to the “DATA ENTRY” Menu.

NOTE: Government owned parcels are NO

entered on the abstract.
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ENTERING SECTION 5 DATA

Select the SECTION 5 button on the “DATA ENTRY MENU” and click the OK
button.
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From the “Section 5 DATA” Menu select the Grand Total Current Taxes button
and click the OK button.
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After the Grand Total Current Taxes has been selected, then you will be
taken to the cell where you begin to enter the Grand Total Current Taxes
amount.
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If your county has a TIF District(s), then the Grand Total Current Taxes
amount must be separated between the Taxing District line and the TIF District
line. In other words, the Grand Total Current Tax amount on the Taxing
District line of the taxing district where the TIF District is located must not
include the TIF Grand Total Current Tax amount. The TIF Grand Total Current
Tax amount is entered on the TIF District line. Please refer to PART II of this
manual “TIF DATA ENTRY” for data entry of TIF Grand Total Current Taxes.
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After the Grand Total Current Taxes have been entered, simultaneously press
the CTRL “E” keys to return to the “DATA ENTRY MENU”. To continue to enter
Section 5 data select the SECTION 5 button and click the OK button.

The next data item to be entered into Section 5 is the Statement Processing
Charges. From the “SECTION 5 DATA” menu select the Statement Processing
button and click the OK button.
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After the OK button has been clicked, then you will be taken to the cell where
the Statement Processing Charges are entered. Please refer to PART II of this
manual “TIF DATA ENTRY” for data entry of TIF Statement Processing Charges.
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When the entry of the Statement Processing Charge has been completed,
then simultaneously, press the CTRL “E” keys to return to the “DATA ENTRY
MENU”. To continue with Section 5 data entry, then from the “DATA ENTRY
MENU?” select the Section 5 button and click the OK button.

The next data item to be entered is the Late Assessment Penalties. From the
“SECTION 5 DATA” menu select the Late Assessment Penalties button and

click the OK button.
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After the OK button has been clicked, then you will be taken to the cell where
Late Assessment Penalties are entered. Please refer to PART II of this manual
“TIF DATA ENTRY” for data entry of Late Assessment Penalties.
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When the entry of the Late Assessment Penalties have been completed, then
simultaneously, press the CTRL “E” keys to return to the “DATA ENTRY
MENU”.
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To

select Section 5 button and click the OK button.

The next data item to be entered is the Delinquent Taxes and Penalties. From

continue with Section 5 data entry, then from the “DATA ENTRY MENU”
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the “SECTION 5 DATA” menu select the Delinquent Tax & Penalty button and
click the OK button.
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After clicking the OK button you will be taken to the cell where you begin to
enter the Delinquent Taxes and Penalties. Delinquent Taxes and Penalties are
entered in Columns 20, 21, 22 and 23 of Section 5. The cursor will be in the
first taxing district of Section 5, Column 20. Please refer to PART II of this
manual “TIF DATA ENTRY” for data entry of TIF Delinquent Taxes and

Penalties.
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After all the Delinquent Taxes and Penalties have been entered, then
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY MENU”.
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To continue with Section 5 data entry, then select from the “DATA ENTRY
MENU?” the Section 5 button and click the OK button.

The next data item that needs to be entered, if applicable, is the Circuit
Breaker Amounts. The Circuit Breaker amounts are entered in Section 5,
Column 2. From the “SECTION 5 DATA” menu select the Circuit Breaker
Amounts button and click the OK button.
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After clicking the OK button you will be taken to the cell where you begin to
enter the Circuit Breaker amounts. Circuit Breaker amounts are entered in
Column 2 of Section 5. The cursor will be in the first taxing district of Section
5, Column 2. Please refer to PART II of this manual “TIF DATA ENTRY” for
data entry of TIF Circuit Breaker Amounts.
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After all the Circuit Breaker amounts have been entered, then simultaneously
press the CTRL “E” keys to return to the “DATA ENTRY MENU”.
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The next data item to be entered is the Non Business Property Tax
Replacement Credit amounts. From the “SECTION 5 DATA” menu select the
Non Business PTRC Amounts button and click the OK button.
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After clicking the OK button you will be taken to the cell where you begin to
enter the Non Business Property Tax Replacement Credit amounts.

The Non Business Property Tax Replacement Credit is the property tax
replacement credit on real estate and non business personal property. The
Non Business Property Tax Replacement Credit is entered in Column 7 of
Section 5.
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If you have a TIF District(s) where the taxpayers in the TIF District(s) receive
PTRC on increment taxes, then the Non Business Property Tax Replacement
Credit amount must be separated between the Taxing District line and the TIF
District line. In other words the Non Business Property Tax Replacement Credit
amount on the Taxing District line of the taxing district where the TIF District
is located must not include the TIF Non Business Property Tax Replacement
Credit amount. Please refer to PART II of this manual “TIF DATA ENTRY” for
data entry of TIF Non Business Property Tax Replacement Credit.

Auditor of State Abstract Manual 2008



33

B Microsoft Excel - 2008 ABSTRACT Instruction Manual Worksheel With Data [Read-Only] - | EESIES] I =] ez ) = ] ) s e = |
E] Eile  Edit ¥iews  Insert  Format  Tools  Data wWwindow  Help Type a question for help - - & x
) 5 bl (2 Saveas.. Pagesetup. [CO[ES 5 o (A 7 B O A - S - S W =y | = - 5 = -= 1 B
i = Ba LA S 3 = By ga Reply with changes... End Review:... [l

MonBusiness - & 1495599 32

A (=] (== [ [=]w) = |

1 —
2
3 SECTION S SECTIOMN S SECTION S
4
= r & - = =

LESS MOM BUSINESS
CURRENT PROFERTY TAXES FROPERTY T.ax LESS BUSINESS PRO

B CHARGED REFLACEMEMNT CREDIT TAX REPLACEREMT
K TAXIMNG DISTRICTS
8 [Calumet Township 72822 774 75 [ 1498 599 352 1 =
9 | Calumet Township Sary Sanita 1,211,954 42 165,801 .48 33
10 |Sary Corp Calumet Twp Lake H T.961 ,933 42 1,318,348 26 8
11 |Gary Corp Calumet Twp Sary o 174 ,655,6895.20 26,101,744 78 4,505
12 [Lake Station Corp Calumet Twg 122,095 94 14,123 .88 =2
13 | Sriffith Corp Calumet Twip 25,885,475 42 4,512 569.78 127
14 |Cedar Creek Township 9,176,907 66 1,722,890.00 et
15 |Lowell Corp Cedar Creek Twp 9,509,853 .52 1,675,268 .44 a0
16 |Fanle Creelk Townshin S051 . A7F5 10 546 442 40 21 =

4 r M[nA JEN I L>
Draw ~ [3 | AutoShapes~ . ~ 10 B «dl 223 E E | & » o -~ A - = == == @ [

Ready MLIR

i start| | 0] Inbosx - Microscft ... | 5] 2008 aBSTRACT 1... | 8] Section 5 Enter ND...”E 2008 ABSTRACT ... | | |08 0 @ [ N T 11:49 am

After the Non Business Property Tax Replacement Credit has been entered,
then simultaneously press the CTRL “E” keys to return to the “DATA ENTRY
MENU”. To continue with Section 5 data entry, then from the “DATA ENTRY
MENU?” select the Section 5 button and click the OK button.

The next property tax replacement credit amount to be entered is the Business
Property Tax Replacement Credit. The Business Property Tax Replacement
Credit is the property tax replacement credit on business personal property
and utilities. The Business Property Tax Replacement Credit is entered in
Column 8 of Section 5.

From the “SECTION 5 DATA” menu select the Business PTRC Amounts button
and click the OK button.
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After clicking the OK button you will be taken to the cell where you begin to
enter the Business Property Tax Replacement Credit amounts.
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If you have a TIF District(s) where the taxpayers in the TIF District(s) receive
PTRC on increment taxes, then the Business Property Tax Replacement Credit
amount must be separated between the Taxing District line and the TIF District
line. In other words the Business Property Tax Replacement Credit amount on
the Taxing District line of the taxing district where the TIF District is located
must not include the TIF Business Property Tax Replacement Credit amount.

Please refer to PART II of this manual “TIF DATA ENTRY” for data entry of TIF
Business Property Tax Replacement Credit.
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After the Business Property Tax Replacement Credit amounts have been
entered, then simultaneously press the CTRL “E” keys to return to the “DATA
ENTRY MENU”. To continue with Section 5 data entry, then from the “DATA
ENTRY MENU?” select the Section 5 button and click the OK button.

The next item to be entered is the LOIT Property Tax Replacement Credit rates
(if applicable). The LOIT PTRC is adopted by the county to provide local
property tax replacement credit to all properties. From the “SECTION 5 DATA”
menu select the LOIT PTRC Rates button and click the OK button.
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After clicking the OK button you will be taken to the cell where you begin to
enter the LOIT PTRC rates.
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If you have a TIF District(s) where the taxpayers in the TIF District(s) receive
LOIT PTRC on increment taxes, then the LOIT PTRC rate must be entered on
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the TIF District line. Please refer to PART II of this manual “TIF DATA
ENTRY” for data entry of TIF LOIT PTRC rates.
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After the LOIT PTRC Rates have been entered, then simultaneously press the
CTRL “E” keys to return to the “DATA ENTRY MENU”.

The next data item that needs to be entered, if applicable, is the LOIT PTRC
amounts. From the “SECTION 5 DATA” menu select the LOIT PTRC Amounts
button and click the OK button.
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After clicking the OK button you will be taken to the cell where you begin to
enter the LOIT PTRC amounts. The cursor will be in the first taxing district of
Section 5, Column 9. In Column 9 of Section 5 enter the LOIT PTRC amount.
The amount entered will be the portion of the total property tax replacement
credit that is from the LOIT PTRC rate. If your tax billing system doesn’t
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37
separate State and LOIT PTRC, then contact the Auditor of State’s Office for a
worksheet that will separate the amounts.
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If you have a TIF District(s) where the taxpayers in the TIF District(s) receive
LOIT PTRC on increment taxes, then the LOIT PTRC amount must be
separated between the Taxing District line and the TIF District line. In other
words the LOIT PTRC amount on the Taxing District line of the taxing district
where the TIF District is located must not include the TIF LOIT PTRC amount.

Please refer to PART II of this manual “TIF DATA ENTRY” for data entry of TIF
LOIT.
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After the LOIT PTRC amounts have been entered, then simultaneously press
the CTRL “E” keys to return to the “DATA ENTRY MENU”. To continue with
Section 5 data entry, then from the “DATA ENTRY MENU” select the Section 5
button and click the OK button.
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The next data item that needs to be entered is the State HSC amounts. From
the “SECTION 5 DATA” menu select the State HSC button and click the OK
button.
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After clicking the OK button you will be taken to the cell where you begin to
enter the State HSC amounts. The cursor will be in the first taxing district of
Section 5, Column 12. In Column 12 of Section 5 enter the State Homestead
Credit amount. The amount entered will be the portion of the total homestead
credit that is from the State Homestead Credit rate.
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State HSC, HEA 1001-2008 State HSC, COIT, CEDIT and/or LOIT HSC
amounts are reported separately on the abstract. If your tax billing system
doesn’t separate these amounts, then contact the Auditor of State’s Office for a
worksheet that will separate the amounts.

If you have a TIF District(s) where the taxpayers receive State Homestead
Credit on increment taxes, then the State Homestead Credit amount must be
separated between the Taxing District line and the TIF District line. The State
Homestead Credit amount on the Taxing District line of the taxing district
where the TIF District is located must not include the TIF State Homestead
Credit amount.

Please refer to PART II of this manual “TIF DATA ENTRY” for data entry of TIF
State Homestead Credit.
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After the State Homestead Credit amounts have been entered, then
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY MENU”.
To continue with Section 5 data entry, then from the “DATA ENTRY MENU”
select the Section 5 button and click the OK button.

The next data item that needs to be entered is the HEA 1001-2008 State
Homestead Credit Rates rates. HEA 1001-2008 State HSC is applicable for all
counties. From the “SECTION 5 DATA” menu select the HEA 1001 HSC RATES
button and click the OK button.
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After clicking the OK button you will be taken to the cell where you will begin
to enter the HEA 1001 HSC rates.
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If you have a TIF District(s) where the taxpayers receive HEA 1001-2008
Homestead Credit on increment taxes, then the HEA 1001-2008 State
Homestead Credit rate must also be entered on the TIF District Line. Please
refer to PART II of this manual “TIF DATA ENTRY” for data entry of TIF HEA
1001-2008 Homestead Credit rates.
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After the HEA 1001-2008 State HSC rates have been entered, then
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY MENU”.

To continue with Section 5 data entry, then from the “DATA ENTRY MENU”
select the Section 5 button and click the OK button.

The next data item that needs to be entered is the HEA 1001-2008 State HSC
Amounts. HEA 1001-2008 State HSC amounts are applicable for all counties.
From the “SECTION 5 DATA” menu select the HEA 1001 HSC Amounts button
and click the OK button. HEA 1001-2008 State HSC amounts are entered in
Column 13 of Section 5.
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After clicking the OK button you will be taken to the cell where the HEA 1001-
2008 State HSC amounts are to be entered.
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State HSC, HEA 1001-2008 State HSC, COIT, CEDIT and/or LOIT HSC
amounts are reported separately on the abstract. If your tax billing system
doesn’t separate these amounts, then contact the Auditor of State’s Office for a
worksheet that will separate the amounts.

If you have a TIF District(s) where the taxpayers receive HEA 1001-2008
Homestead Credit on increment taxes, then the HEA 1001-2008 Homestead
Credit amount must be separated between the Taxing District line and the TIF
District line. The HEA 1001-2008 Homestead Credit amount on the Taxing
District line of the taxing district where the TIF District is located must not
include the TIF HEA 1001-2008 Homestead Credit amount.

Please refer to PART II of this manual “TIF DATA ENTRY” for data entry of TIF
HEA 1001-2008 Homestead Credit.
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After the HEA 1001-2008 Homestead Credit amounts have been entered, then
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY MENU”.
To continue with Section 5 data entry, then from the “DATA ENTRY MENU”
select the Section 5 button and click the OK button.

Auditor of State Abstract Manual 2008



43
If applicable the next data item that needs to be entered is the COIT HSC
Amounts. COIT HSC amount is applicable for those counties that have added
homestead credits funded by County Option Income Taxes. From the
“SECTION 5 DATA” menu select the COIT HSC Amounts button and click the
OK button. COIT HSC is entered in Column 14 of Section 5.
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After clicking the OK button you will be taken to the cell where the COIT HSC
amounts are to be entered.
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State HSC, HEA 1001-2008 State HSC, COIT, CEDIT and/or LOIT HSC
amounts are reported separately on the abstract. If your tax billing system
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doesn’t separate these amounts, then contact the Auditor of State’s Office for
a worksheet that will separate the amounts.

If you have a TIF District(s) where the taxpayers receive COIT Homestead Credit
on increment taxes, then the COIT Homestead Credit amount must be
separated between the Taxing District line and the TIF District line. The COIT
Homestead Credit amount on the Taxing District line of the taxing district
where the TIF District is located must not include the TIF COIT Homestead
Credit amount.

Please refer to PART II of this manual “TIF DATA ENTRY” for data entry of TIF
COIT Homestead Credit.
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After the COIT Homestead Credit amounts have been entered, then
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY MENU”.

To continue with Section 5 data entry, then from the “DATA ENTRY MENU”
select the Section 5 button and click the OK button.

The next data items that need to be entered, if applicable, are the CEDIT HSC
Rates. From the “SECTION 5 DATA” menu select the CEDIT HSC Rates button
and click the OK button.
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After clicking the OK button you will be taken to the cell where the CEDIT HSC
Rates are to be entered.
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If you have a TIF District(s) where the taxpayers receive CEDIT HSC, then the
CEDIT HSC rate must also be entered on the TIF District Line. Please refer to

PART II of this manual “TIF DATA ENTRY” for data entry of TIF CEDIT HSC

Rate

S.
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After the CEDIT HSC Rates have been entered, then simultaneously press the
CTRL “E” keys to return to the “DATA ENTRY MENU”.

To continue with Section 5 data entry, then from the “DATA ENTRY MENU”
select the Section 5 button and click the OK button.

If applicable, then the next data items that need to be entered are the CEDIT
HSC Amounts. CEDIT HSC amount is applicable for those counties that have
added homestead credits funded by County Economic Development Income
Taxes. From the “SECTION 5 DATA” menu select the CEDIT HSC Amounts
button and click the OK button. CEDIT HSC is entered in Column 15 of
Section 5.
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After the CEDIT HSC Amounts has been selected, you will be taken to the cell
where you begin to enter the CEDIT Homestead Credit amounts.
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State HSC, HEA 1001-2008 State HSC, COIT, CEDIT and/or LOIT HSC
amounts are reported separately on the abstract. If your tax billing system
doesn’t separate these amounts, then contact the Auditor of State’s Office for a
worksheet that will separate the amounts.
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If you have a TIF District(s) where the taxpayers receive CEDIT HSC on
increment taxes, then the CEDIT HSC amount must be separated between the
Taxing District line and the TIF District line. The CEDIT HSC amount on the
Taxing District line of the taxing district where the TIF District is located must
not include the TIF CEDIT HSC amount.

Please refer to PART II of this manual “TIF DATA ENTRY” for data entry of TIF
CEDIT HSC.
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After the CEDIT HSC amounts have been entered, then simultaneously press
the CTRL “E” keys to return to the “DATA ENTRY MENU”. To continue with
Section 5 data entry, then from the “DATA ENTRY MENU?” select the Section 5
button and click the OK button.

If applicable, then the next data item that needs to be entered is the CEDIT
Residential Property Tax Replacement Credit Rates. From the “SECTION 5
DATA” menu select the CEDIT Res PTRC Rates button and click the OK button.
Note: These are not the same rates as the CEDIT HSC rates.
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After clicking the OK button you will be taken to the cell where the CEDIT Res

PTRC Rates are to be entered.
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If you have a TIF District(s) where the taxpayers receive CEDIT Residential

2 N Ty 232 em

Property Tax Credit, then the CEDIT Residential Property Tax Credit rate must
also be entered on the TIF District Line. Please refer to PART II of this manual
“TIF DATA ENTRY” for data entry of TIF CEDIT Res PTRC Rates.
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After the CEDIT Residential Property Tax Credit Rates have been entered, then
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY MENU”.
To continue with Section 5 data entry, then from the “DATA ENTRY MENU”
select the Section 5 button and click the OK button.

If applicable, then the next data item that needs to be entered is the CEDIT
Residential Property Tax Replacement Credit Amounts. CEDIT Residential
Property Tax Replacement Credit amount is applicable for those counties that
have adopted the CEDIT Residential Property Tax Replacement Credit.

From the “SECTION 5 DATA” menu select the CEDIT Residential Property Tax
Tax Replacement Credit is entered in Column 16 of Section 5.

Select the CEDIT Residential Property Tax Replacement Credit Amounts button
and click the OK button.
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After the CEDIT Res PTRC Amounts has been selected, you will be taken to the

cell where you begin to enter the CEDIT Res PTRC amounts.
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If you have a TIF District(s) where the taxpayers receive CEDIT Residential
Property Tax Replacement Credit on increment taxes, then the CEDIT
Residential Property Tax Replacement Credit amount must be separated
between the Taxing District line and the TIF District line. The CEDIT
Residential Property Tax Replacement Credit amount on the Taxing District
line of the taxing district where the TIF District is located must not include the

TIF CEDIT Residential Property Tax Replacement Credit amount.
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Please refer to PART II of this manual “TIF DATA ENTRY” for data entry of TIF
CEDIT Residential Property Tax Replacement Credit.
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After the CEDIT Residential Property Tax Replacement Credit amounts have
been entered, then simultaneously press the CTRL “E” keys to return to the

“DATA ENTRY MENU”. To continue with Section 5 data entry, then from the
“DATA ENTRY MENU?” select the Section 5 button and click the OK button.

If applicable, then the next data item that needs to be entered is the LOIT
Homestead Credit Rate. (There may be no need to perform this step, because
DLGF may already have these rates loaded to the abstract worksheet for
counties who have LOIT Homestead Credit.) From the “SECTION 5 DATA”
menu select the LOIT HSC Rates button and click the OK button.
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After clicking the OK button you will be taken to the cell where the LOIT HSC
Rates are to be entered.
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If you have a TIF District(s) where the taxpayers receive LOIT HSC, then the
LOIT HSC rate must also be entered on the TIF District Line. Please refer to
PART II of this manual “TIF DATA ENTRY” for data entry of TIF LOIT HSC
Rates.
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After the LOIT HSC rates have been entered, then simultaneously press the
CTRL “E” keys to return to the “DATA ENTRY MENU”. To continue with
Section 5 data entry, then from the “DATA ENTRY MENU?” select the Section 5
button and click the OK button.

If applicable, then the next data item that needs to be entered is the LOIT
Homestead Credit amount. From the “SECTION 5 DATA” menu select the LOIT
HSC Amounts button and click the OK button.
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After clicking the OK button you will be taken to the cell where the LOIT HSC
Amounts are to be entered.
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State HSC, HEA 1001-2008 State HSC, COIT, CEDIT and/or LOIT HSC
amounts are reported separately on the abstract. If your tax billing system
doesn’t separate these amounts, then contact the Auditor of State’s Office for a
worksheet that will separate the amounts.

If you have a TIF District(s) where the taxpayers receive LOIT HSC on
increment taxes, then the LOIT HSC amount must be separated between the
Taxing District line and the TIF District line. The LOIT HSC amount on the
Taxing District line of the taxing district where the TIF District is located must
not include the TIF LOIT HSC amount. Please refer to PART II of this manual
“TIF DATA ENTRY” for data entry of TIF LOIT HSC Amounts.

After the LOIT HSC amounts have been entered, then simultaneously press the
CTRL “E” keys to return to the “DATA ENTRY MENU”. To continue with
Section 5 data entry, then from the “DATA ENTRY MENU?” select the Section 5
button and click the OK button.

If applicable, then the next data item that needs to be entered is the LOIT
Residential Property Tax Replacement Credit Rates. From the “SECTION 5
DATA” menu select the LOIT Res PTRC Rates button and click the OK button.
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After clicking the OK button you will be taken to the cell where the LOIT Res
PTRC Rates are to be entered.
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If you have a TIF District(s) where the taxpayers receive LOIT Residential
Property Tax Credit, then the LOIT Residential Property Tax Credit rate must
also be entered on the TIF District Line. Please refer to PART II of this manual
“TIF DATA ENTRY” for data entry of TIF LOIT Residential PTRC Rates.
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After the LOIT Residential PTRC rates have been entered, then simultaneously
press the CTRL “E” keys to return to the “DATA ENTRY MENU”. To continue
with Section 5 data entry, then from the “DATA ENTRY MENU” select the
Section S button and click the OK button.

If applicable, then the next data item that needs to be entered is the LOIT
Residential PTRC amount. From the “SECTION 5 DATA” menu select the LOIT
Res PTRC Amounts button and click the OK button.
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After clicking the OK button you will be taken to the cell where the LOIT Res
PTRC Amounts are to be entered.
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If you have a TIF District(s) where the taxpayers receive LOIT Residential
Property Tax Credit on increment taxes, then the LOIT Residential PTRC
amount must be separated between the Taxing District line and the TIF District
line. The LOIT Residential PTRC amount on the Taxing District line of the
taxing district where the TIF District is located must not include the TIF LOIT
Residential PTRC amount. Please refer to PART II of this manual “TIF DATA
ENTRY” for data entry of TIF LOIT Residential PTRC Amounts.
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This concludes data entry for Section 5.

To return to the Main Menu simultaneously press the CTRL “E” key. Then
click on “Main Menu” and click “OK”.
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PART II
TIF

Tax Increment Financing
DATA ENTRY
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DATA ENTRY

To begin data entry, select the “Data Entry” button and then click the “OK
BUTTON FOR DATA ENTRY OR DATA REVIEW”.
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When OK has been selected the “DATA ENTRY MENU” will display. From the
Data Entry Menu you will need to select the TIF & TIR Data button and then
click the OK button.

'Ed Microsoft Excel - 2008 ABSTRACT Instruction Manual Woi =[S eS| 12 ez 2] | = | ] s a e |
Ed] File Edit ¥ew Insert Format  Tools  Data  wWindow  Help Type a guestion For help - -3 X
3 5 bl (3 seveas.. Pagesewn.. [HEF G @ £ B U A - S-S W 2= W | E -9 - | B o2 S [
i A A G © &l 5 W = By g2 | 9 Reply with Changes... End Rewview... !

SectionCOneS hd & 0

A = T = | 8] =
—
1
2
3 | SECTION 14
4
= TO CONTIMUE ¥OU MUST SELECT OME OF THE FOLLOWING i o

OPTIOMNS AMD THEM CLICK Ok,

i SECTION 1

(=] i SECTION S 7 MATN MEMU S WALUE OF IMPROWEMETD
7 TAXKIMNG DISTRICTS THIS DATA EMTRY MERL CAR BE DISPLAYED AT ANYTIME BY
B0 =umet Townshin SIMULTAMECUSLY PRESSING THE CTRL KEY AND THE LETTER. E KEY ]
9 |calumet Township Gary 53 1]
10 | Sary Corp Calumet Twp La u]
11 |Sary Corp Calumet Twp Gary S a0 a
12 [Lake Station Corp Calumet Twi aos a
13 | Griffith Corp Calumet Twip r aoa o
14 |Cedar Creek Township r aoy a
18 |Lowell Corp Cedar Creek Twi r aog o
16 |Eanle Creelk Townshin r o1z [} -
4 4 r M[A S I ER N >
Drave ~ Ly | AutoShapes - ™ 0 1O B <l 255 B] & | 2 - - A - = =@ @8
Ready UM
) start| [O] Inbox - Microsoft outlock | [E] 2008 ABSTRACT Instr... [#] Microsaft word | [L[T]® a5 N Ty 9:36 aM

Auditor of State Abstract Manual 2008



62
After you have selected the TIF & TIR DATA button and clicked the OK
button, you will be taken to the ‘TIF DATA” menu. The first TIF Data item that
must be entered is the TIF District Name(s). From the “TIF DATA” menu select
TIF District Names button and click the OK button.
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After clicking the OK button you will be taken to the first cell of the TIF
Districts. Type in the name of the first TIF District; then arrow down to the
next cell and type in the name of the second TIF District. Continue this
process until all TIF District Names have been entered.
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After the TIF District Names have been entered, then simultaneously press the
CTRL “E” keys to return to the “DATA ENTRY MENU”.

From the “DATA ENTRY MENU?” click the TIF & TIR DATA button and then
click the OK button. You will be taken to the “TIF DATA” entry menu.
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From the “TIF DATA” menu select the TIF Tax Rates button, and then click the
OK button. After you have clicked the OK button, then you will be taken to the
cell where the TIF District rates are to be entered.
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The TIF Tax Rates are the same as the tax rate of the taxing district in which
the TIF district is located, except if there is a TIR rate in the TIF District. If
your county has TIR (Tax Increment Replacement Levies), then you first
need to subtract the TIR Tax Rate from the TIF Tax Rate prior to doing
the data entry. After the TIR Tax Rate has been subtracted, then enter the net
tax rate amount in the TIF District.
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After the rates have been entered for all TIF District(s), then simultaneously
press the CTRL “E” keys to return to the “DATA ENTRY MENU”. From the
“DATA ENTRY MENU?” click the TIF & TIR DATA button and then click the OK
button. You will be taken to the “TIF DATA” entry menu.
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If applicable, the next TIF Data item that needs to be entered is the TIR Rates.
From the “TIF & TIR DATA” menu select the TIR Rates button and click the OK
button. If the TIR Rate is not applicable, then proceed to TIF PTRC Rate

instructions.
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After you have clicked the OK button, then you will be taken to the cell where

TIR Tax Rates are to be entered. Enter the TIR Rates for those TIF District(s)
that have Tax Increment Replacement Levy.
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After the TIR Rates have been entered, then simultaneously press the CTRL
“E” keys to return to the “DATA ENTRY MENU”. From the “DATA ENTRY
MENU?” select the TIF & TIR Data button and click the OK button.
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If applicable, the next “TIF DATA” item that needs to be entered is the TIF PTRC

Rates. From the “TIF DATA” menu select the TIF PTRC Rate button and then

click the OK button.
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After you have clicked the OK button you will be taken to the cell where TIF
PTRC Rates are entered.
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Enter the PTRC rates for all TIF Districts where the taxpayers receive property
tax replacement credit. If taxpayers in the TIF District pay 100% of the tax

rate, or in other words don’t receive the property tax replacement credit, then

PTRC rates will not be entered for those TIF Districts. The TIF PTRC Rates will
be entered in Columns 10 for Non Business Property Tax Replacement and
Column 11 for Business Property Tax Replacement Credit. The TIF PTRC rates
are equal to the PTRC rates for the taxing district in which the TIF district is

located.
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After all the TIF PTRC rates have been entered, then simultaneously press
the CTRL “E” keys to return to the “DATA ENTRY MENU”. From the “DATA
ENTRY MENU?” click the TIF & TIR DATA button and then click the OK button.
You will be taken to the “TIF DATA” entry menu.

If applicable, the next “TIF DATA” item that needs to be entered is the TIR State
Property Tax Replacement Credit (PTRC) rates. On the “TIF DATA” entry menu
make sure the TIR PTRC Rates button is selected. After the TIR PTRC Rates

has been selected, then click the OK button.
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After you have clicked the OK button you will be taken to the cell where TIR
PTRC Rates are entered.
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Enter the PTRC rates for all TIF Districts where the taxpayers receive
property tax replacement credit and the TIF district has a TIR rate. If
taxpayers in the TIF District pay 100% of the tax rate, or in other words don’t
receive the property tax replacement credit, then PTRC rates will not be
entered for those TIF Districts. The TIR PTRC Rates will be entered in Columns
7 for Non Business Property Tax Replacement and Column 8 for Business
Property Tax Replacement Credit. The TIR PTRC rates are equal to the PTRC
rates for the taxing district in which the TIF district is located.
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After all the TIR PTRC rates have been entered, then simultaneously press the
CTRL “E” keys to return to the “DATA ENTRY MENU”. From the “DATA ENTRY
MENU? click the TIF & TIR DATA button and then click the OK button. You will
be taken to the “TIF DATA” entry menu.

If applicable, the next “TIF DATA” item that needs to be entered is the TIF LOIT
Property Tax Replacement Credit rates. On the “TIF DATA” entry menu make
sure the TIF LOIT PTRC Rates button is selected. After the TIF LOIT PTRC
Rates has been selected, then click the OK button.
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After you have clicked the OK button you will be taken to the cell where TIF
LOIT PTRC Rates are entered.
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Enter the TIF LOIT PTRC rates for all TIF Districts where the taxpayers receive
property tax replacement credit. If taxpayers in the TIF District pay 100% of
the tax rate, or in other words don’t receive the property tax replacement credit,
then PTRC rates will not be entered for those TIF Districts. The TIF PTRC
Rates will be entered in Column 9 for TIF LOIT PTRC. The TIF LOIT PTRC rates
are equal to the LOIT PTRC rates for the taxing district in which the TIF district

is located.
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After all the TIF LOIT PTRC rates have been entered, then simultaneously press
the CTRL “E” keys to return to the “DATA ENTRY MENU”. From the “DATA
ENTRY MENU?” click the TIF & TIR DATA button and then click the OK button.
You will be taken to the “TIF DATA” entry menu.

If applicable, the next “TIF DATA” item that needs to be entered is the State
Homestead Credit (HSC) rates. On the “TIF DATA” entry menu make sure the
TIF State HSC Rates button is selected. After the TIF State HSC Rates has
been selected, then click the OK button.
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After the OK button has been clicked, then you will be taken to the cell where
TIF State HSC rates are entered.
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Enter State HSC Rates for those TIF Districts where taxpayers receive
homestead credit. The TIF district homestead credit rates are equal to the
State homestead credit rates for the taxing district in which the TIF district is
located.
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After the TIF State HSC rates have been entered, then simultaneously press the
CTRL “E” keys to return to the “DATA ENTRY MENU”. From the “DATA ENTRY
MENU” make sure the TIF & TIR DATA button is selected and click then OK
button. This will take you to the “TIF DATA” entry menu.
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If applicable, the next “TIF DATA” item that needs to be entered is the TIF HEA
1001-2008 State Homestead Credit (HSC) rates. On the “TIF DATA” entry menu
make sure the TIF HEA 1001 HSC Rates button is selected. After the TIF HEA
1001 HSC Rates has been selected, then click the OK button.
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After the OK button has been clicked, then you will be taken to the cell where
TIF HEA 1001-2008 HSC rates are entered.
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Enter TIF HEA 1001-2008 Rates for those TIF Districts where taxpayers
receive homestead credit. The TIF district HEA 1001-2008 homestead credit
rates are equal to the HEA 1001-2008 State homestead credit rates for the
taxing district in which the TIF district is located.
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After the TIF HEA 1001-2008 State HSC rates have been entered, then
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simultaneously press the CTRL “E” keys to return to the “DATA ENTRY MENU”.

From the “DATA ENTRY MENU” make sure the TIF & TIR DATA button is

selected and click then OK button. This will take you to the “TIF DATA” entry

menu.

If applicable, the next “TIF DATA” item that needs to be entered is the TIF COIT

Homestead Credit Rate. Make sure the TIF COIT HSC Rate button is selected
then click the OK button.
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After the OK button has been clicked, then you will be taken to the cell where
TIF COIT HSC rates are entered. Enter TIF COIT HSC Rates for those TIF
Districts that have taxpayers that receive COIT homestead credit. The TIF
COIT HSC rates are equal to the COIT HSC rates for the taxing district in
which the TIF is located.
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After all TIF COIT HSC Rates have been entered, then simultaneously press the
CTRL “E” keys to return to the “DATA ENTRY MENU”. From the “DATA ENTRY

MENU” make sure the TIF & TIR DATA button is selected and then click the
OK button. This will take you to the “TIF DATA” entry menu.
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If applicable, the next “TIF DATA” item that needs to be entered is the TIF
CEDIT Homestead Credit Rates. On the “TIF DATA” entry menu make sure the
TIF CEDIT HSC Rates button is selected. After the TIF CEDIT HSC Rates
button has been selected, then click the OK button. The TIF CEDIT HSC rates
are equal to the CEDIT HSC rates for the taxing district in which the TIF

district is located.
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After the OK button has been clicked, then you will be taken to the cell where

TIF CEDIT HSC rates are entered. Enter TIF CEDIT HSC Rates for those TIF
Districts that have taxpayers that receive CEDIT homestead credit.
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After all TIF CEDIT HSC Rates have been entered, then simultaneously press
the CTRL “E” keys to return to the “DATA ENTRY MENU”. From the “DATA
ENTRY MENU” make sure the TIF & TIR DATA button is selected and click
then OK button. This will take you to the “TIF DATA” entry menu.
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If applicable, the next “TIF DATA” item that needs to be entered is the TIF
CEDIT RESIDENTIAL Property Tax Replacement Credit Rates. Note: these are
not the same as the CEDIT HSC rates. On the “TIF DATA” entry menu make
sure the TIF CEDIT Res PTRC Rates button is selected. After the TIF CEDIT
Res PTRC Rates button has been selected, then click the OK button. The TIF
CEDIT Res PTRC rates are equal to the CEDIT Res PTRC rates for the taxing
district in which the TIF district is located.
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After the OK button has been clicked, then you will be taken to the cell where
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TIF CEDIT Residential Property Tax Credit rates are entered. Enter TIF CEDIT
Residential Property Tax Credit Rates for those TIF Districts that have
taxpayers that receive CEDIT Residential Property Tax Credit. The TIF CEDIT
Res PTRC Rate will be entered in Section 5, Column 16.
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After all the TIF CEDIT Res PTRC Rates have been entered, then
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY MENU”.
From the “DATA ENTRY MENU” make sure the TIF & TIR DATA button is
selected and click then OK button. This will take you to the “TIF DATA” entry

menu.
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If applicable, the next “TIF DATA” item that needs to be entered is the TIF LOIT

Homestead Credit Rates. Note: these are not the same as the State or CEDIT

HSC rates. On the “TIF DATA” entry menu make sure the TIF LOIT HSC Rates
button is selected. After the TIF LOIT HSC button has been selected, then click
the OK button. The TIF LOIT HSC rates are equal to the LOIT HSC rates for
the taxing district in which the TIF district is located.
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After the OK button has been clicked, then you will be taken to the cell where

TIF LOIT Homestead Credit rates are entered. Enter TIF LOIT Homestead Credit
Rates for those TIF Districts that have taxpayers that receive LOIT Homestead
Credit. The TIF LOIT HSC Rate will be entered in Section 5, Column 17.
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After all the TIF LOIT HSC Rates have been entered, then simultaneously
press the CTRL “E” keys to return to the “DATA ENTRY MENU”. From the
“DATA ENTRY MENU” make sure the TIF & TIR DATA button is selected and
click then OK button. This will take you to the “TIF DATA” entry menu.
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If applicable, the next “TIF DATA” item that needs to be entered is the TIF LOIT
Residential Property Tax Replacement Credit Rates. Note: these are not the
same as the State or CEDIT PTRC rates. On the “TIF DATA” entry menu make
sure the TIF LOIT Res PTRC Rates button is selected. After the TIF LOIT Res
PTRC Rates button has been selected, then click the OK button. The TIF LOIT

Res PTRC rates are equal to the LOIT Res PTRC rates for the taxing district in
which the TIF district is located
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After the OK button has been clicked, then you will be taken to the cell where
TIF LOIT Residential Property Tax Replacement Credit rates are entered. Enter
TIF LOIT Res PTRC Rates for those TIF Districts that have taxpayers that
receive LOIT Res PTRC. The TIF LOIT Res PTRC Rate will be entered in Section
5, Column 18.
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After all the TIF LOIT Res PTRC Rates have been entered, then simultaneously
press the CTRL “E” keys to return to the “DATA ENTRY MENU”. From the
“DATA ENTRY MENU” make sure the TIF & TIR DATA button is selected and
click then OK button. This will take you to the “TIF DATA” entry menu.
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The next “TIF DATA” item that needs to be entered is answer to the question of
whether TIR is excluded from the calculation of the Circuit Breaker. This only
applies if you have TIR fund rates within your county. On the “TIF DATA”
entry menu make sure the TIR Circuit Breaker Exclusion button is selected.
After the TIR Circuit Breaker Exclusion button has been selected, then click
the OK button.
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After the OK button has been clicked, then you will be taken to the cell where
TIR Circuit Breaker ExIcusion is entered. Enter “Yes” if the TIR Fund is
excluded from the calculation of the circuit breaker. Enter “No” if the TIR Fund
is not excluded from the calculation of the circuit breaker. The worksheet is
set up with the default answer of “No”.
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After all the TIR Circuit Breaker Exclusion data has been entered, then you
have completed the primary setup for the TIF Data. Next, simultaneously press
the CTRL “E” keys to return to the “DATA ENTRY MENU”.
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TIF Section 1 Data Entry

After you have completed the primary setup for the TIF District(s), you are
ready to enter the TIF data in Sections 1A, 1B and 5.

TIF Values need to be entered in Section 1A and 1B of the abstract.

TIF amount(s) on TIF DISTRICT line(s) are to be entered as a negative
amount(s).

TIF amount(s) entered on the TAXING DISTRICT line(s) of the taxing district(s)
where the TIF District(s) is located are to be entered as positive amounts(s).

The Grand Total of the TIF Column should equal zero.

The following screens are examples of the TIF entries in Real Estate. Note that
the TIF entries in the Personal Property Columns will look the same as real
estate entries. Real Estate TIF entries are in Section 1 Column 15. Individual
Personal Property TIF entries are in Section1B Column 20. Business Personal
Property TIF entries are in Section 1B Column 32.
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TIF Entry on Taxing District Line — Real Estate
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TIF Entry on TIF District Line — Real Estate

008 ABSTRACT Instruction Manual Worksheet With Data 2 - Iﬂlﬁl
E] Eile Edit iew Insert  Format  JTools  Daka  Mindow  Help = 5= 3 Type a question for help ~ _ & X
DEHR S| S RQIFPESCG@E-I 9B -3 XG0
i = e A o Ea < Z By g | ¥¥ Reply with Changes... End Review. .. ! 1zZ - | B O s <58 98| i O - A - B
SectionOneS - A B3403400
A Q R I s I T =]
1
2
3 SECTION 1A SECTION 1A SECTION 14 SECTION 1A
| a |
g 15 16 17 18
L
FERSOMNAL PROPERTY
DOTHER THAM BUSINESS
[5 TIF MNET WALUE OF REAL ESTATE PERSOMAL PROPERTY WETERANS' DEDUCTIO
K TAXAMNG DISTRICTS
128 | TIF DISTRICTS
128 Calumet -Gar-003 (18,9598 8207 18,998,520 o]
130 Gary-Calumet-004 (128,023 9807 128,023,950 o
131 Griffith-006 (145, 640) 145,640 o
132 | Cedar Lake-Han-014 (68,411 640) 6,411,640 o
133 St.John-Han-015 (1,195,800) 1,195,800 o
134 Hobart Corp-018 (13,036,2207 13,036,220 o
135 | Hammond-023 (227,735,210 297,732,210 o
136 East Chicago-024 (135,720,150) 135,720,150 o
137 wwhiting-025 9 626, 380] 9,626,380 o
138 Munster-027 (19,766,500) 19,766,800 o
138 Crown PointRoss-023 (6467 ,300] 6,467,300 5]
140 | Merrillville-030 (70,981, 7807 70,281,780 o
141 | Dryer-034 (155,972 1607 158,972,160 5]
142 5t. John Corp-033 (27,930,070} 27,230,070 o
143 Schererville-036 (155,402,320) 155,402,320 o
144 | Crown Point-Cen-042 (27 747 040) 27,747 040 o
145 Cedar Lake-Center-043 (3,290,050) 3,290,050 o
1A Hokhort O A [=teMaE K] {ulu} I-le W u ] (] n -
WY R e .H
Draw = Lz | AutoShapes~ . ™ [ A <l 5 @ & & - & - A~ saapg
(el MYnietware Services
) start| | O] mbox - microsoft .. | 51 2008 Spring Abstr.... | @ vahao! Mai - janie . | [E] 008 apsTRACT... 5] Bookz | ) enter section 1 co... | [P O[R 539 N s:azem

Auditor of State Abstract Manual 2008



TIF Column - Grand Total
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When Section 1 data entry is completed, then simultaneously, press the
CTRL“E” keys to return to the “DATA ENTRY MENU”.
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ENTERING SECTION S DATA

86

Select the SECTION 5 button on the “DATA ENTRY MENU” and click the OK

button.

From the “SECTION 5 DATA” Menu select the Grand Total Current Taxes

button and click the OK button.
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You will need to scroll down to the TIF District(s) line and enter the TIF Grand

Total Current Taxes amount as a positive amount.
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After the TIF Grand Total Current Taxes have been entered, simultaneously
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press the CTRL “E” keys to return to the “DATA ENTRY MENU”. To continue to

enter Section 5 data, then select the SECTION 5 button and click the OK
button.
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The next data item to be entered into Section S if applicable is the TIF
Statement Processing Fee. Select the Statement Processing button and click
the OK button.
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You will need to scroll down to the TIF District(s) line and enter the TIF
Statement Processing Charges as a positive amount.
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After the TIF Statement Processing Charges have been entered, simultaneously
press the CTRL “E” keys to return to the “DATA ENTRY MENU”. To continue to
enter Section 5 data, then select the SECTION 5 button and click the OK
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The next data item to be entered into Section 5, if applicable, is the TIF Late
Assessment Penalties. Select the Late Assessment button and click the OK
button.
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You will need to scroll down to the TIF District(s) line and enter the TIF Late
Assessment Penalties as a positive amount.
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After the TIF Late Assessment Penalties have been entered, simultaneously
press the CTRL “E” keys to return to the “DATA ENTRY MENU”. To continue to
enter Section 5 data, then select the SECTION 5 button and click the OK

button.

The next data item to be entered into Section S if applicable is the TIF
Delinquent Tax and Penalties. Select the Delinquent Tax and Penalties button
and click the OK button.
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Section 5. You will need to scroll down to the TIF District(s) line and enter the
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After the TIF Delinquent Tax and Penalties have been entered,
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY MENU”.
To continue to enter Section 5 data, then select the SECTION 5 button and
click the OK button.
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The next data item to be entered into Section S if applicable is the TIF Circuit
Breaker Amounts. Select the Circuit Breaker Amounts button and click the
OK button.
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TIF Circuit Breaker amounts are entered in Column 2 of Section 5. You will
need to scroll down to the TIF District(s) line and enter the TIF Circuit Breaker
as positive amounts.
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After the TIF Circuit Breaker Amounts have been entered, simultaneously
press the CTRL “E” keys to return to the “DATA ENTRY MENU”. To continue to
enter Section 5 data select the Section 5 button and click the OK button.

The next data item to be entered into Section 5, if applicable, is the TIF Non
Business PTRC Amounts. Select the Non Business PTRC Amounts button and
click the OK button.
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TIF Non Business PTRC amounts are entered in Columns 7 and 10 of Section
5. You will need to scroll down to the TIF District(s) line and enter the TIF Non
Business PTRC as positive amounts.

If your county has TIR (TIF Increment Replacement) the state pays the PTRC on
the TIR amounts. If your county has TIR you will need to enter the TIR PTRC
amount in Column 7 on the TIF District(s) line. This amount will also need to
be subtracted from Section 5, Column 10 of the TIF District(s) line. Detailed
information on the calculation of TIF TIR PTRC amounts can be found in PART
V of this manual. If your county does not have TIR then the TIF District
portion of Section 5, Column 7 will be blank. The state portion of non business
PTRC for TIF will be listed in Column 10.
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After the TIF Non Business PTRC Amounts have been entered, simultaneously
press the CTRL “E” keys to return to the “DATA ENTRY MENU”. To continue to
enter Section 5 data, then select the SECTION 5 button and click the OK
button.
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The next data item to be entered into Section 5 if applicable is the TIF Business
PTRC Amounts. Select the Business PTRC Amounts button and click the OK
button.
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TIF Business PTRC amounts are entered in Columns 8 and 11 of Section 5.
You will need to scroll down to the TIF District(s) line and enter the TIF
Business PTRC as positive amounts.

If your county has TIR (TIF Increment Replacement) the state pays the PTRC on
the TIR amounts. If your county has TIR you will need to enter the TIR PTRC
amount in Column 8 on the TIF District(s) line. This amount will also need to
be subtracted from Section 5, Column 11 of the TIF District(s) line. Detailed
information on the calculation of TIF TIR PTRC amounts can be found in PART
V of this manual. If your county does not have TIR then the TIF District
portion of Section 5, Column 8 will be blank. The state portion of non business
PTRC for TIF will be listed in Column 11.
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After the TIF Business PTRC Amounts have been entered, simultaneously press
the CTRL “E” keys to return to the “DATA ENTRY MENU”. To continue to enter
Section 5 data, then select the SECTION 5 button and click the OK button.
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The next data item to be entered into Section 5 if applicable is the TIF LOIT
PTRC Amounts. Select the LOIT PTRC Amounts button and click the OK
button.
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The cursor will be in the first taxing district of Section 5, Column 9. You will

need to scroll down to the TIF district line. In Column 9 of Section 5 enter the
LOIT PTRC amount as a positive number. The amount entered will be the TIF
portion of the total property tax replacement credit that is from the LOIT PTRC
rate.
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After the TIF LOIT PTRC amounts have been entered, then simultaneously
press the CTRL “E” keys to return to the “DATA ENTRY MENU”. To continue
with Section 5 data entry, then from the “DATA ENTRY MENU” select the
Section 5 button and click the OK button.
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The next data item to be entered into Section 5 if applicable is the TIF State
HSC Amounts. Select the State HSC Amounts button and click the OK button.
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TIF State HSC amounts are entered in Column 12 of Section 5. You will need
to scroll down to the TIF District(s) line and enter the TIF State HSC as positive

amounts.
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If a TIF District(s) has State HSC amounts, then you will need to subtract the
TIF State HSC amount from column 12 in the regular taxing district.

After the TIF State HSC Amounts have been entered, simultaneously press the
CTRL “E” keys to return to the “DATA ENTRY MENU”. To continue to enter
Section 5 data, then select the SECTION 5 button and click the OK button.
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The next data item that needs to be entered is the TIF HEA 1001-2008 State
HSC Amounts. HEA 1001-2008 State HSC amounts are applicable for all
counties. From the “SECTION 5 DATA” menu select the HEA 1001 HSC
Amounts button and click the OK button. HEA 1001-2008 State HSC amounts
are entered in Column 13 of Section 5.
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After clicking the OK button you will be taken to the cell on the taxing district
line where the TIF HEA 1001-2008 State HSC Amounts are to be entered. You
will need to scroll downward to the TIF district line of Section Five Column 13.

B Microsoft Excel - 2008 ABSTRACT Instruction Manual Worksheet With Data | == >
Ed] Eile Edit Wiew Insert Farmat  Tools Data  Window Help Ze= 3= 3’ Type a question for help - _ & X
DEEHR S S A PR & GBa@dE- F 9 - Sl® = - 2] ZlGm
A = %A S Ea 3 (= “WE] Reply with Changes... End Review. .. = 12 ~| B v 8 %8| EE e Do A - H
G129 - A0
A = GW [ G [ G =]
1
| 2 |
] SECTION 5 SECTION 5 SECTION 5 SECTION 5
4
5] 12 13 14 15
(.
LESS STATE HOMESTEAD  LESS HEA 1001-2008 STATE LESS COIT HOMESTEAD LESS CEDIT HOMESTE:
(=] CREDIT HOMESTEAD CREDIT CREDIT CREDIT

TAXMNG DISTRICTS
TIF DISTRICTS

Calumet -Gary-003 40,000.60 | o.oo0l 0.00 i
Gary-Calumet-004 83,377 .86 0.00 0.00 1
Griffith-006 36.81 0.00 0.00 l
Cedar Lake-Han-014 830.65 0.00 0.00 '
St.John-Han-015 0.00 0.00 0.00 1
Hobart Corp-018 801.98 0.00 0.00 1
Hammond-023 1,435 96 o.oo o.oo [§
East Chicago-024 0.00 0.00 0.00 [
137 whiting-025 0.00 0.00 0.00 l
158 Munster-027 0.00 0.00 0.00 1
139 Crown Point-Ross-029 9,833.41 0.00 0.00 1
140 Merrillville-030 119.48 0.00 0.00 1
141 Dryer-034 165,148.18 0.00 0.00 1
142 St. John Corp-035 750.81 0.00 0.00 [
143 Schererville-036 75,553 .67 0.00 0.00 l
144 Crown Faint-Cen-042 25,047.10 0.00 0.00 1
145 Cedar Lake-Center-043 472.28 0.00 0.00 e
AL b O i 1 o/n nan
o4 m[nA < o Li_‘

Draw ~ Lp | AutoShapes - ™\ “w [0 O B <l 253 (] (8 | & - o - A - =

(el Wednesday, April 50, 2006
i start| |©] inbox - Microsoft Outlook | #1 2008 Spring abstract va... |[El] 2008 ABSTRACT Instr... #] Section 5 Menu TIF HEA [ O[3 2N 109zam

i
U
"]
L

Auditor of State Abstract Manual 2008



After the TIF HEA 1001-2008 State Homestead Credit amounts have been
entered, then simultaneously press the CTRL “E” keys to return to the “DATA

ENTRY MENU”.

To continue with Section 5 data entry, then from the “DATA ENTRY MENU”
select the Section 5 button and click the OK button.
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The next data item to be entered into Section 5 if applicable is the TIF COIT
HSC Amounts. Select the COIT HSC Amounts button and click the OK button.
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TIF COIT HSC amounts, if applicable, are entered in Column 14 of Section 5.
You will need to scroll down to the TIF District(s) line and enter the TIF COIT
HSC amounts.
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If a TIF District(s) has COIT HSC amounts, then you will need to subtract the
TIF COIT HSC amount from Column 14 in the regular taxing district.

After the TIF COIT HSC Amounts have been entered, simultaneously press the
CTRL “E” keys to return to the “DATA ENTRY MENU”. To continue to enter
Section 5 data, then select the SECTION 5 button and click the OK button.
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The next data item to be entered into Section S if applicable is the TIF
CEDIT HSC Amounts. Select the CEDIT HSC Amounts button and click the
OK button.

‘B Microsoft Excel - 2008 ABS TRACT =13
=] File Edit  Wiew Insert  Format  Tools  Daka  Window  Help Type a question Forhelp = _ & 3
DEHRIS SRA|IVE| DB F|9I -
2 2 % G o Ea 2 [ By g2 | ¥ Reply vith Ch y <8 ;o8 G - A - g
G129 - A 1120021
A G GX I GY [ GZ =]
1
2 |
3 SECTION 5 SECTION 5 SECTION 5 SECTION 5
e _
G secTion spaTa x| 16
L
Gercilotal chrent e " LOIT PTRC Rates & {CEDIT HSC Amaunts |
- oK
Statement Processing e t ~
e CEDIT Res FIRG Rates LESS GEDIT RESIDENTI
| & | " Late Assessment Penalties PROPERTY TAX CRED
" State HSC Amounts " CEDIT Res PTRC Amaunts
7 TAXING DISTRIC o B R " Main Menu
B C LIS IRICTS Penalties " HEA 1001 HSC Rates " LOIT HSC Rates
129|Calumet -Gany-003 |
130|Gany-Calumet-004 I
131 | Griffith-006 € Circutt Breaker Amolints " HEA 1001 HSC Amounts  ( LOIT HSC Amounts f
1@ Cedar Lake-Han-014 |
133 5tJohn-Han-015 " Mon Business PTRC Amounts " COIT HSC Amaunts 1 LOIT Res PTRC Rates !
134 |Hobart Corp-018 |
j; Ezgmcnhr:cda—gs_au%l € Business PTRC Amounts " CEDIT HSC Rates " LOIT Res PTRC Amounts :
137 Whiting-025 1
138 | Munster-027 I
(138 Crown Point-Ross-029 24.906.15 2,753.40 o.00 I
140|Merrillville-030 320.64 3345 0.00 [
141 | Dver-034 321,876.01 48,241 .68 0.0o0 I
142|5t. John Corp-033 1,463 44 21022 0.o00 |
143|Schererville-036 141,090 90 21,154 75 0.00 |
144 | Crown Point-Cen-042 67,095.28 8,133.24 0.00 |
145|Cedar Lake-Center-043 1,084 35 134 .20 0.o0 L
anele :’\B nac AE= 0 ca J;ﬂ nnn 1 L,Ll
Drave~ i | AutoShapes~ ™ w [ 2 «dl ¢ [g] & <‘)-g~é-£;§ﬂj§

Ready

UM
a start| | 5] Inbex - Microsoft Outlook | 1#1] 2008 Spring Abstract M... | 1] Section S Enker TIF COL... ”El_] 2008 ABSTRACT Inst... 7 Section 5 Enter TIF COL.. | (24 O|32%@ 23N 10:58 aM

102

TIF CEDIT HSC amounts, if applicable, are entered in Column 15 of Section 5.
You will need to scroll down to the TIF District(s) line and enter the TIF CEDIT

HSC amounts.
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If a TIF District(s) has CEDIT HSC amounts, then you will need to subtract
the TIF CEDIT HSC amount from Column 15 in the regular taxing district.

After the TIF CEDIT HSC Amounts have been entered, simultaneously press
the CTRL “E” keys to return to the “DATA ENTRY MENU”.
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The next data item to be entered into Section 5, if applicable, is the TIF CEDIT

RESIDENTIAL PROPERTY TAX CREDIT Amounts. Note: these are not the same
as the CEDIT HSC amounts. Select the CEDIT Residential Property Tax button
and click the OK button.
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TIF CEDIT Residential Property Tax Credit amounts, if applicable, are
entered in Column 16 of Section 5. You will need to scroll down to the TIF
District(s) line and enter the TIF CEDIT Residential Property Tax Credit

amounts.
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If a TIF District(s) has CEDIT Residential Property Tax Credit amounts, then
you will need to subtract the CEDIT Residential Property Tax Credit amount
from Column 16 in the regular taxing district.

After the TIF CEDIT Residential Property Tax Credit amounts have been
entered, simultaneously press the CTRL “E” keys to return to the “DATA

ENTRY MENU”.
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If applicable, then the next data item that needs to be entered is the TIF
LOIT Homestead Credit amount. From the “SECTION 5 DATA” menu select the
TIF LOIT HSC Amounts button and click the OK button.
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TIF LOIT Homestead Credit amounts, if applicable, are entered in Column 17 of
Section 5. You will need to scroll down to the TIF District(s) line and enter the
TIF LOIT HSC amounts.
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After the TIF LOIT Homestead Credit amounts have been entered,

simultaneously press the CTRL “E” keys to return to the “DATA ENTRY MENU”.
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If applicable, then the next data item that needs to be entered is the TIF LOIT
Residential Property Tax Credit amount. From the “SECTION 5 DATA” menu
select the TIF LOIT Res PTRC Amounts button and click the OK button.
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TIF LOIT Residential Property Tax Replacement Credit amounts, if
applicable, are entered in Column 18 of Section 5. You will need to scroll down
to the TIF District(s) line and enter the TIF LOIT Res PTRC amounts
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After the TIF LOIT Residential PTRC amounts have been entered,
simultaneously press the CTRL “E” keys to return to the “DATA ENTRY MENU”.
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This concludes the TIF Data Entry.
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REVIEWING ABSTRACT
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REVIEWING WORKSHEET
In the worksheet after Section 5 there are columns that calculate the Grand
Total Current Taxes, the Property Tax Replacement Credit (State, and LOIT),
the Homestead Credit (State, HEA 1001-2008 State, COIT, CEDIT and LOIT),
the CEDIT Residential Property Tax Credit and the LOIT Residential Property
Tax Credit. These calculations are based on the tax rates DLGF and you have
entered to the worksheet and the assessed values and tax amounts you have
entered to the worksheet. We refer to these calculation columns as “Review
Area”. They help us and you to validate the data you have entered to the
worksheet.

There will be differences in the “Rounding Difference Proof” columns, because
there will be differences associated with rounding. Small rounding differences
are ok and the abstract data that has been entered to the worksheet is most
likely ok. Rounding differences will vary with the assessed value and tax
amount. The larger the assessed value or tax amount is the larger the
rounding difference is. Generally rounding differences are less the $50.00, but
if the assessed value and/or tax amount is hundreds of millions, then the
rounding difference can be a few hundred dollars.

To begin the DATA REVIEW, then from the “MAIN MENU” select the DATA
REVIEW button and click the “OK BUTTON FOR DATA ENTRY OR DATA
REVIEW”.
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To review the Grand Total Current Taxes Differences, then at the “DATA
REVIEW MENU?” select Grand Total Current Taxes Differences and click the OK
button.
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After clicking the OK button you will be taken to the Calculated Current
Property Taxes Charged Difference Column.
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The calculated current property taxes charged review area column is the
calculation of taxes that is from taking the Total Net Value of Taxables from
Column 34, Section 1B times the Approved Tax Rate from Column 35, Section
1B divided by 100.

Total Net Value of Taxables (Column 34, Section 1B) X Approved Tax Rate
(Column 35, Section 1B) + 100 = Calculated Current Property Taxes
Charged Review Area

The amount in the Difference Column of the Calculated Current Property Taxes
Charged Review Area is the difference between the calculated tax amount and
the amount in Section 5 Column 6. This difference is a rounding difference.

The rounding difference should be a nominal amount, normally less than
$50.00 but can be more if the total taxes amount is several millions and should
vary in proportion to the size of the taxing district. The larger the amount of
taxes, the greater the rounding difference will be.

The Difference Column is seldom zero. There is almost always a rounding
difference. A difference of zero normally only happens in a small taxing district
with few parcels. Differences that are considered greater than normal rounding
errors must be resolved prior to submitting the abstract.

Common reasons for differences greater than rounding:

1. Valuations reported in Section 1 DO NOT agree with tax duplicate

valuations.

2. TIF increment value not entered correctly in Section 1.

3. Total current taxes reported in Section 5 DO NOT agree with tax
duplicate.

4. TIF increment taxes not entered correctly in Section 5.

5. Statement processing charges and late assessment penalties
reported in Section 5 DO NOT agree with tax duplicate.

0. The worksheet tax rate does not agree with the tax rate used to

calculate tax statements. (Note: all tax rates used to calculate
tax statements MUST AGREE with the tax rate certified by the
Department of Local Government Finance. If they do not,
then you will be required to recalculate tax statements.)

7. The tax rates certified by the Department of Local Government
Finance should be the same rate that has been entered to the
worksheet by the Department of Local Government Finance. If
they are not, then contact the State Auditor’s Office
immediately.
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After the Grand Total Current Taxes Differences have been reviewed, then

simultaneously press the CTRL “R” keys to return to the “DATA REVIEW
MENU”.

The next data to be reviewed is the Non Business PTRC Differences. To review
the PTRC Differences, select the Non Business PTRC Differences button and
click the OK button.
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The calculation of the Less Non Business PTRC review area column is the Net
Real Estate and Non Business Personal Property (Section 1A, Column 22) times
the Approved Tax Rate (Section 1B, Column 35) divided by 100 times the Non-
Business PTRC rate divided by 100.

Net Real Estate and Non Business Personal Property (Section 1A,
Column 22) X Approved Tax Rate (Section 1B, Column 35) + 100 X
Non Business PTRC Rate + 100 = Review Area Less Non Business
Property Tax Replacement Credit.

The amounts in the Difference Column of the Less Non Business Property Tax
Replacement Credit review area equals the difference between the calculated
PTRC amount and the PTRC amount entered in Section 5, Column 7. This
difference is a rounding difference. The rounding differences should be small
amounts and_should be less than the current property tax rounding
differences. The difference should vary in proportion to the size of the taxing

Auditor of State Abstract Manual 2008



114
district. The larger the dollar amount of the replacement credit the larger
the rounding difference will be. The difference column should rarely equal
Z€ero.

There is almost always a rounding difference. Differences that are greater than
rounding must be resolved prior to submitting the abstract.

Some common reasons for differences greater than rounding are:

1. The Non Business PTRC amount reported in Section 5, Column 7
does not agree with the tax duplicate.

2. The worksheet Non Business PTRC rate does not agree with the Non
Business PTRC rate used to calculate tax statements.

3. The Non Business PTRC rate entered by the Department of Local
Government Finance in the tax rate area of the worksheet is not the
same as the Non Business PTRC rate certified by the Department of
Local Government Finance. If they are not the same, then contact
the State Auditor’s Office immediately.

4. The TIF Non Business PTRC amount was not entered in Section 5
correctly or the TIF Non Business PTRC rate was not entered in the
tax rate area of the worksheet.

After the Non Business PTRC Differences have been reviewed, then

simultaneously press the CTRL “R” keys to return to the “DATA REVIEW
MENU”.

The next data to be reviewed is the Business PTRC Differences. To review the
Business PTRC Differences, select the Business PTRC Differences button and
click the OK button.
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The calculation of the Less Business PTRC review area column is the Net
Value of Railroads, Utilities and Business Personal Property (Section 1B,
Column 33) times the Approved Tax Rate (Section 1B, Column 35) divided by
100 times Business PTRC rate in divided by 100.

Net Value of Railroads, Utilities and Business Personal Property
(Section 1B, Column 33) X Approved Tax Rate (Section 1B, Column
35) + 100 X Business PTRC Rate + 100 = Review Area “Less Business
Property Tax Replacement Credit.

The amounts in the Difference Column of the Less Business Property Tax
Replacement Credit review area equals the difference between the calculated
Business PTRC amount and the Business PTRC amount entered in Section 5,
Column 8. This difference is a rounding difference. The rounding differences
should be small amounts and should be less than the current property tax
rounding differences. The difference should vary in proportion to the size of
the taxing district. The larger the dollar amount of the replacement credit the
larger the rounding difference will be. The difference column should rarely
equal zero. There is almost always a rounding difference. Differences that are
greater than rounding must be resolved prior to submitting the abstract.
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Some common reasons for differences greater than rounding are:

1. The Business PTRC amount reported in Section 5, Column 8 does not
agree with the tax duplicate.

2. The worksheet Business PTRC rate does not agree with the Business
PTRC rate used to calculate tax statements.
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3. The Business PTRC rate entered by the Department of Local

Government Finance in the tax rate area of the worksheet is not the
same as the Business PTRC rate certified by the Department of Local
Government Finance. If they are not the same, then contact the
State Auditor’s Office immediately.

4. The TIF Business PTRC amount was not entered in Section 5 correctly
or the TIF Business PTRC rate was not entered in the tax rate area of
the worksheet

After the Business PTRC Differences have been reviewed, then simultaneously,
press the CTRL “R” keys to return to the “DATA REVIEW MENU”.

The next data to be reviewed is the LOIT PTRC Differences. To review the LOIT
PTRC Differences, select the LOIT PTRC Differences button and click the OK
button
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The calculation of the Less LOIT PTRC review area column is the Total Net
Taxable Value (Section 1B, Column 34) times the Approved Tax Rate (Section
1B, Column 395) divided by 100 times the LOIT PTRC rate divided by 100.

Total Net Taxable Value (Section 1A, Column 34) X Approved Tax
Rate (Section 1B, Column 35) + 100 X LOIT PTRC Rate + 100 =
Review Area Less LOIT Property Tax Replacement Credit.

The amounts in the Difference Column of the Less LOIT Property Tax
Replacement Credit review area equals the difference between the calculated
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LOIT PTRC amount and the LOIT PTRC amount entered in Section 5,
Column 9. This difference is a rounding difference. The rounding differences
should be small amounts and _should be less than the current property tax
rounding differences. The difference should vary in proportion to the size of
the taxing district. The larger the dollar amount of the replacement credit the
larger the rounding difference will be. The difference column should rarely
equal zero.

There is almost always a rounding difference. Differences that are greater than
rounding must be resolved prior to submitting the abstract.
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Some common reasons for differences greater than rounding are:

1. The LOIT PTRC amount reported in Section 5, Column 9 does not
agree with the tax duplicate.

2. The worksheet LOIT PTRC rate does not agree with the LOIT PTRC
rate used to calculate tax statements.

3. The LOIT PTRC rate entered by the county auditor in the tax rate area
of the worksheet is not the same as the LOIT PTRC rate calculated by
the county auditor.

4. The TIF LOIT PTRC amount was not entered in Section 5 correctly or
the TIF LOIT PTRC rate was not entered in the tax rate area of the
worksheet.
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After the LOIT PTRC Differences have been reviewed, then simultaneously

press the CTRL “R” keys to return to the “DATA REVIEW MENU”.

The next data to be reviewed is the TIF Non Business PTRC Differences. If your

county does NOT have TIF, then you may continue checking the differences by
selecting the State HSC Differences button.

To review the TIF Non Business PTRC Differences, select the TIF Non Business
PTRC Differences button and click the OK button.
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The calculation of the Less TIF Non Business PTRC Differences Review Area
column is the Net Real Estate and Non Business Personal Property (Section 1A,
Column 22 TIF District) divided by 100 times the Approved Tax Rate (Section
1B, Column 35) times the Non-Business PTRC rate in divided by 100.

Net Real Estate and Non Business Personal Property TIF District

(Section 1A, Column 22) +100 X Approved Tax Rate (Section 1B,

Column 35) X Non Business PTRC Rate +100 = Review Area “Less
TIF Non Business Property Tax Replacement Credit.

The amounts in the Difference Column of the Less TIF Non Business Property
Tax Replacement Credit review area equals the difference between the
calculated TIF Non Business PTRC amount and the TIF Non Business PTRC
amount entered in Section 5, Column 10. This difference is a rounding
difference. The rounding differences should be small amounts and should be
less than the current property tax rounding differences. The difference should
vary in proportion to the size of the taxing district.
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The larger the dollar amount of the replacement credit the larger the
rounding difference will be. The difference column should rarely equal zero.

There is almost always a rounding difference. Differences that are greater than
rounding must be resolved prior to submitting the abstract.
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Some common reasons for differences greater than rounding are:

1. The TIF Non Business PTRC amount reported in Section 5, Column
10 does not agree with the tax duplicate.

2. The worksheet TIF Non Business PTRC rate does not agree with the
TIF Non Business PTRC rate used to calculate tax statements.

3. The Non Business PTRC rate entered in the TIF District in the tax rate
area of the worksheet is not the same as the Non Business PTRC rate
certified by the Department of Local Government Finance.

4. The TIF Non Business PTRC amount was not entered in Section 5
correctly or the TIF Non Business PTRC rate was not entered in the
tax rate area of the worksheet

5. The TIR Non Business PTRC amount was not subtracted from Section
5, column 10.

After the TIF Non Business PTRC Differences have been reviewed, then
simultaneously, press the CTRL “R” keys to return to the “DATA REVIEW
MENU”.
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The next data to be reviewed is the TIF Business PTRC Differences. To
review the TIF Business PTRC Differences, select the TIF Business PTRC
Differences button and click the OK button.
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The calculation of the Less TIF Business PTRC review area column is the Net
Value of Railroads, Utilities and Business Personal Property (Section 1B,
Column 33 TIF District) divided by 100 times the Approved Tax Rate (Section
1B, Column 35) times Business PTRC rate divided by 100.

Net Value of Railroads, Utilities and Business Personal Property
(Section 1B, Column 33) + 100 X Approved Tax Rate (Section 1B,
Column 35) X Business PTRC Rate + 100 = Review Area “Less TIF

Business Property Tax Replacement Credit.

The amounts in the Difference Column of the Less TIF Business Property Tax
Replacement Credit review area equals the difference between the calculated
TIF Business PTRC amount and the TIF Business PTRC amount entered in
Section 5, Column 11. This difference is a rounding difference. The rounding
differences should be small amounts and should be less than the current
property tax rounding differences. The difference should vary in proportion to
the size of the taxing district. The larger the dollar amount of the replacement
credit the larger the rounding difference will be. The difference column should
rarely equal zero.

There is almost always a rounding difference. Differences that are greater than
rounding must be resolved prior to submitting the abstract.

Auditor of State Abstract Manual 2008



121

B 1) 51 2 ) ) =
IE_] File Edit %iew Insert Faormat Tools Data  wWindow  Help Type a guestion for help - - F X
A 5 =l LA Saveds... Pageﬁetgp...g S &S A £ B U A - P Za G T -V B - 2 [ é

4 A ) d W5 A =4 Reply with Changes... End Rewview... B
TIFBusiness... - A =ROUNDGET129-HW129 2
A H Hiy Hx 1=

L1

| 2 |
3l REVIEW AREA REVYIEW AREA REVIEWY AREA
£
] SEC 5 COL 11 SEC 3 CcoL 12—

o

ROUNDING DIFFEREMCE
CALCULATED TIF BUSINESS
PROPERTY TAX PROOF { COLURMN 11 CALCULATED ST.

SECTION 5 MINUS HOMESTEAD CRE
REPLACEMEMNT CREDIT CALCULATED AMOUNT)

7 TAXKING DISTRICTS

125|\FREE 0.00 0.0o

126|FREE 0.ao o.oo
127 |SUBTOTAL F0.00 £0.00 $33.428
128\ TIF DISTRICTS
129 | Calumet -Gary-003 0.oo 0.0 A0
130|Gary-Calumet-004 0.ao 0.00 a3
131 | Griffith-006 0.0o0 0.0o0
132|Cedar Lake-Han-014 0.ao 0.00
13315t John-Han-015 0.00 0.00 _ILI
4 r bNAS IEN| a >
Draw = Li | AutoShapes~ ™. . [ ] C 0 & d :: E & &'gvé'E:Eﬂ ljﬂ

Ready

MM

i start| | O] inbox - Micr... | [5] Microsoft Excel |[E zo08 apsT.. | 8] ocumentst ... | & 2008 assTR... | [ [S]8 @ @05 N 5 Si15em

Some common reasons for differences greater than rounding are:

1. The Business PTRC amount reported in Section 5, Column 11 does

2.

3.

not agree with the tax duplicate.

The worksheet Business PTRC rate does not agree with the Business
PTRC rate used to calculate tax statements.

The Business PTRC rate entered in the TIF District in the tax rate
area of the worksheet is not the same as the Business PTRC rate
certified by the Department of Local Government Finance.

The TIF Business PTRC amount was not entered in Section 5 correctly
or the TIF Business PTRC rate was not entered in the tax rate area of
the worksheet.

The TIR Business PTRC amount was not subtracted from Section 5,
Column 11.

After the TIF Business PTRC Differences have been reviewed, simultaneously,
press the CTRL “R” keys to return to the “DATA REVIEW MENU”.

The next data to be reviewed is the TIR Non Business PTRC Differences. To
review the TIR Non Business PTRC Differences, select the TIR Non Business
PTRC Differences button and click the OK button.
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The calculation of the TIR Non Business PTRC Differences Review Area column
is the Net Real Estate and Non Business Personal Property (Section 1A,
Column 22 TIF District) divided by 100 times the Approved TIR Tax Rate times
the Non-Business PTRC rate divided by 100.

Net Real Estate and Non Business Personal Property TIF District
(Section 1A, Column 22) + 100 X Approved TIR Tax Rate X
Non Business PTRC Rate + 100 = Review Area “Less TIF Non
Business Property Tax Replacement Credit.

The amounts in the Difference Column of the Less Non Business Property Tax
Replacement Credit review on the TIF district line equals the difference between
the calculated TIR Non Business PTRC amount and the TIR Non Business
PTRC amount entered in Section 5, Column 7. This difference is a rounding
difference. The rounding differences should be small amounts and should be
less than the current property tax rounding differences. The difference should
vary in proportion to the size of the taxing district.
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Some common reasons for differences greater than rounding are:

1. The Non Business TIR PTRC amount reported in Section 5, Column 7
does not agree with the tax duplicate.

2. The worksheet Non Business TIR PTRC rate does not agree with the
Non Business TIR PTRC rate used to calculate tax statements.

3. The Non Business PTRC rate entered in the TIF District in the tax rate
area of the worksheet is not the same as the Non Business PTRC rate
certified by the Department of Local Government Finance.

4. The TIR Non Business PTRC amount was not entered in Section 5
correctly or the Non Business PTRC rate was not entered in the tax
rate area of the worksheet.

After the TIR Non Business PTRC Differences have been reviewed, then
simultaneously, press the CTRL “R” keys to return to the “DATA REVIEW
MENU”.

The next data to be reviewed is the TIR Business PTRC Differences. To review
the TIR Business PTRC Differences, select the TIR Business PTRC Differences
button and click the OK button.
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The calculation of the TIR Business PTRC review area column is the Net Value
of Railroads, Utilities and Business Personal Property (Section 1B, Column 33
TIF District) divided by 100 times the Approved TIR Tax Rate times Business
PTRC rate in divided by 100.

Net Value of Railroads, Utilities and Business Personal Property
(Section 1B, Column 33) + 100 X Approved TIR Tax Rate X Business
PTRC Rate +100 = Review Area “Less TIF Business Property Tax
Replacement Credit.

The amounts in the Difference Column of the TIR District Business Property
Tax Replacement Credit review area equals the difference between the
calculated TIR Business PTRC amount and the TIR Business PTRC amount
entered in Section 5, Column 8. This difference is a rounding difference. The
rounding differences should be small amounts and should be less than the
current property tax rounding differences. The difference should vary in
proportion to the size of the taxing district. The larger the dollar amount of the
replacement credit the larger the rounding difference will be. The difference
column should rarely equal zero.
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Some common reasons for differences greater than rounding are:

1. The TIR Business PTRC amount reported in Section 5, Column 8 does

not agree with the tax duplicate.

2. The worksheet TIR Business PTRC rate does not agree with the TIR
Business PTRC rate used to calculate tax statements.

3. The Business PTRC rate entered in the TIF District in the tax rate
area of the worksheet is not the same as the Business PTRC rate
certified by the Department of Local Government Finance.

4. The TIF TIR Business PTRC amount was not entered in Section 5
correctly or the TIF TIR Business PTRC rate was not entered in the tax

rate area of the worksheet.

After the TIF TIR Business PTRC Differences have been reviewed, then
simultaneously, press the CTRL “R” keys to return to the “DATA REVIEW

MENU”.

The next data to be reviewed is the State HSC Differences. To review the State
HSC Differences, select the State HSC Differences button and click the OK

button.

Auditor of State Abstract Manual 2008



126

| <15 (5 ) S L
=] File Edit Wies Insert Format Tools Data window Help Twpe a gueskion For help - - & X
(1 &5 b (& Ssveas.. Pagesetus. [H|ES 5 | & (& 7 B O A - S -8 ¥ S= % | = - T @8 - 2| % B
4 =a e T ] 3 w3 B enl with Chanoes Fod Beview. . Bl
TIRE U si P g =] =]
TO CONTIMUE ¥OU MUST SELECT OME OF THE FOLLOWING OPTIONS AND THEM CLICK Ok, -
3
2
3 e Sl st Qe Temes ¢~ TIR Mon Business PTRC £~ CEDIT Res PTRC Differences oK REA2
a Differences Differences |
—_
= ¢~ Mon Business PTRC e I ——— €~ LOIT HSC Differences pL 2
Differences - Differemeos
£~ Business PTRC Differences ; £~ LOIT Res PTRC Differences Views Tax Rates O L
¢~ Adijusted For Ta
Circuit Breaker T R~
£~ LOIT PTRC Differences €7 TIR Circuit Breaker Esxclusion Credit
= ' HEA 1001 HSC Differences
—~ TIF Mon Business PTRC (S e (R
7 Differences £~ COIT HSC Differenceas " Main Menu
125/ F o~ TIF Business PTRC ¢~ County General or TIR Fund
126|FF Differences 7 CEDIT HSC Differences Rate adjustrnent
127 |SL fu =11
1 gg g THIS DATA REVIEW MEML CAM BE DISPLAYED AT ANYTIME BY SIMULTAMNEOUSLY PRESSIMG THE CTRL KEY AND THE LETTER R KEY ==
130|5 G625
131 |51
13532 | CeEmar AT T T ===} ===} 10
1 t.lohn-Han-01 I [uuju] a.ao I 1 =
M 4 r e A jEN o >
Draw ~ L3 | Autoshapes ~ ™. ™~ [ o EE Al 252 E B | 3 - & - A - = == = .jB
Feady

FILIM

@) start| | O] nbox - Micro... | [35] Microsoft Excel "m #] pocumentss -... | B zoos ABsTRA. .. | @ G N T S:z0PM
The calculation of the Less State Homestead Credit Review Area column is as

follows: Net Homestead Value from Section 1B, Column 36 times the Approved
Tax Rate from Section 1B, Column 35 divided by 100 equals the Gross
Homestead Taxes. Next, take the Gross Homestead Taxes time the Non
Business PTRC rate divided by 100 equals the State Property Tax Replacement
Credit. Then take the Gross Homestead Taxes times the LOIT PTRC rate
divided by 100 to equal the LOIT PTRC amount. The Gross Homestead Taxes
minus the State PTRC minus the LOIT PTRC amount equals the Net
Homestead Taxes. The Net Homestead Taxes times the State HSC Rate divided
by 100 equals the Review Area of State Homestead Credit.

Net Homestead Value (Section 1B, Column 36) X Approved Tax Rate
(Section 1B, Column 35) + 100= Gross Homestead Taxes

Gross Homestead Taxes X Non Business PTRC Rate +100 =
State Property Tax Replacement Credit

Gross Homestead Taxes X LOIT PTRC Rate +100 =
LOIT Property Tax Replacement Credit

Gross Homestead Taxes minus State Property
Tax Replacement Credit minus LOIT Property Tax Replacement Credit =
Net Homestead Taxes

Net Homestead Taxes X State HSC Rate +100 =
Review Area State Homestead Credit
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The amount in the Difference Column of the State Homestead Credit review
area equals the difference between the calculated State HSC amount and the
State HSC amount entered in Section 5, Column 12. This difference is a
rounding difference. The rounding differences should be small amounts and
should be less than the current property tax rounding differences. The larger
the dollar amount of the homestead credit the larger the rounding difference
will be. The difference column should rarely equal zero.

Some common reasons for differences greater than rounding:

1. The State Homestead Credit amount reported in Section 5, Column 12
does not agree with the tax duplicate.

2. The worksheet State Homestead Credit Rate does not agree with the
State Homestead Credit used to calculate Tax Statements.

3. The Net Homestead Value was not entered in Section 1B, Column 36
or the amount entered does not agree with tax duplicates.

4. The TIF State Homestead Credit amount was not entered in Section 5
correctly or the TIF State Homestead Credit rate was not entered in
the tax rate area of the worksheet.

After the STATE HSC Differences have been verified, then simultaneously press
the CTRL “R” keys to return to the “DATA REVIEW MENU”.
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The next data to be reviewed is the HEA 1001-2008 State HSC Differences.

To review the HEA 1001-2008 State HSC Differences, select the HEA 1001 HSC
Differences button and click the OK button.
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The calculation of the Less HEA 1001-2008 State Homestead Credit Review
Area column is as follows: Net Homestead Value from Section 1B, Column 36
times the Approved Tax Rate from Section 1B, Column 35 divided by 100
equals the Gross Homestead Taxes. Next, take the Gross Homestead Taxes
time the Non Business PTRC rate divided by 100 equals the State Property Tax
Replacement Credit. Take the Gross Homestead Tax times the LOIT PTRC rate
divided by 100 equals the LOIT Property Tax Replacement Credit. The Gross
Homestead Taxes minus the State PTRC minus the LOIT PTRC equals the Net
Homestead Taxes. The Net Homestead Taxes times the HEA 1001-2008 State

HSC Rate divided by 100 equals the Review Area of HEA 1001-2008 State
Homestead Credit.

Net Homestead Value (Section 1B, Column 36) X Approved Tax Rate
(Section 1B, Column 35) + 100 = Gross Homestead Taxes

Gross Homestead Taxes X Non Business PTRC Rate + 100 =
State Property Tax Replacement Credit

Gross Homestead Taxes X LOIT PTRC Rate + 100 = LOIT Property Tax
Replacement Credit
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Gross Homestead Taxes minus State Property
Tax Replacement Credit minus LOIT Property Tax Replacement Credit =
Net Homestead Taxes

Net Homestead Taxes X HEA 1001-2008 State HSC Rate + 100 =
Review Area HEA 1001-2008 State Homestead Credit
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The amount in the Difference Column of the HEA 1001-2008 State Homestead
Credit review area equals the difference between the calculated HEA 1001-2008
State HSC amount and the HEA 1001-2008 State HSC amount entered in
Section 5, Column 13. This difference is a rounding difference. The rounding
differences should be small amounts and should be less than the current
property tax rounding differences. The larger the dollar amount of the HEA

1001-2008 State homestead credit the larger the rounding difference will be.

The difference column should rarely equal zero.

Some common reasons for differences greater than rounding:

1. The HEA 1001-2008 State Homestead Credit amount reported in
Section 5, Column 13 does not agree with the tax duplicate.
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2. The worksheet HEA 1001-2008 State Homestead Credit rate does
not agree with the HEA 1001-2008 State Homestead Credit rate used
to calculate Tax Statements or the rate was not entered in the tax rate
area of the worksheet.

3. The Net Homestead Value was not entered in Section 1B, Column 36
or the amount entered does not agree with tax duplicates.

4. The TIF HEA 1001-2008 State Homestead Credit amount was not
entered in Section 5 correctly or the TIF HEA 1001-2008 State
Homestead Credit rate was not entered in the tax rate area of the
worksheet.

After the HEA 1001-2008 State HSC Differences have been verified, then
simultaneously press the CTRL “R” keys to return to the “DATA REVIEW
MENU”.

If applicable, the next data to be reviewed is the COIT HSC Differences. To
review the COIT HSC Differences, select the COIT HSC Differences button and
click the OK button.
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The calculation of the Less COIT Homestead Credit Review Area column is
as follows: Net Homestead Value from Section 1B, Column 36 times the
Approved Tax Rate from Section 1B,Column 35 divided by 100 equals the
Gross Homestead Taxes. Next, take the Gross Homestead Taxes time the Non
Business PTRC rate divided by 100 equals the State Property Tax Replacement
Credit. Take the Gross Homestead Tax times the LOIT PTRC rate divided by
100 equals the LOIT Property Tax Replacement Credit. The Gross Homestead
Taxes minus the State PTRC minus the LOIT PTRC equals the Net Homestead
Taxes. The Net Homestead Taxes time the COIT HSC Rate divided by 100
equals the Review Area of COIT Homestead Credit.

Net Homestead Value (Section 1B, Column 36) X Approved Tax Rate
(Section 1B, Column 35) + 100 = Gross Homestead Taxes

Gross Homestead Taxes X Non Business PTRC Rate + 100 =
State Property Tax Replacement Credit

Gross Homestead Taxes X LOIT PTRC Rate + 100 = LOIT Property Tax
Replacement Credit

Gross Homestead Taxes minus State Property
Tax Replacement Credit minus LOIT Property Tax Replacement Credit =
Net Homestead Taxes

Net Homestead Taxes X COIT HSC Rate + 100 =
Review Area COIT Homestead Credit

The amount in the Difference Column of the COIT Homestead Credit review
area equals the difference between the calculated COIT HSC amount and the
COIT HSC amount entered in Section 5, Column 14. This difference is a
rounding difference. The rounding differences should be small amounts and
should be less than the current property tax rounding differences. The larger
the dollar amount of the COIT homestead credit the larger the rounding
difference will be. The difference column should rarely equal zero.
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Some common reasons for differences greater than rounding:

1. The COIT Homestead Credit amount reported in Section 5, Column 14
does not agree with the tax duplicate.

2. The worksheet COIT Homestead Credit Rate does not agree with the
COIT Homestead Credit used to calculate Tax Statement.

3. The Net Homestead Value was not entered in Section 1B, Column 36
or the amount entered does not agree with tax duplicates.

4. The TIF COIT Homestead Credit amount was not entered in Section 5
correctly or the TIF COIT Homestead Credit rate was not entered in
the tax rate area of the worksheet.

After the COIT HSC Differences have been reviewed, then simultaneously press
the CTRL “R” keys to return to the “DATA REVIEW MENU”.

If applicable, the next data to be reviewed is the CEDIT HSC Differences. To
review the CEDIT HSC Differences, select the CEDIT HSC Differences button
and click the OK button.
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The calculation of the Less CEDIT Homestead Credit Review Area column is as
follows: Net Homestead Value from Section 1B, Column 36 times the Approved
Tax Rate from Section 1B, Column 35 divided by 100 equals the Gross
Homestead Taxes. Next, take the Gross Homestead Taxes time the Non
Business PTRC rate divided by 100 equals the State Property Tax Replacement
Credit. Then take the Gross Homestead Value times LOIT PTRC rate divided by
100 equals the LOIT PTRC amount. The Gross Homestead Taxes minus the
State PTRC minus the LOIT PTRC equals the Net Homestead Taxes. The Net
Homestead Taxes time the CEDIT HSC Rate divided by 100 equals the Review
Area of CEDIT Homestead Credit.

Net Homestead Value (Section 1B, Column 36) X Approved Tax Rate
(Section 1B, Column 35) + 100 = Gross Homestead Taxes

Gross Homestead Taxes X Non Business PTRC Rate + 100 =
State Property Tax Replacement Credit

Gross Homestead Taxes X LOIT PTRC Rate + 100 = LOIT Property Tax
Replacement Credit

Gross Homestead Taxes minus State Property
Tax Replacement Credit minus LOIT Property Tax Replacement Credit =
Net Homestead Taxes
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Net Homestead Taxes X CEDIT HSC Rate+ 100 =
Review Area CEDIT Homestead Credit
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Some common reasons for differences greater than rounding:

. The CEDIT Homestead Credit amount reported in Section 5, Column
15 does not agree with the tax duplicate.

. The worksheet CEDIT Homestead Credit Rate does not agree with the
CEDIT Homestead Credit used to calculate Tax Statement or the
CEDIT Homestead Credit rate was entered in tax rate area of the
worksheet.

The Net Homestead Value was not entered in Section 1B, Column 36
or the amount entered does not agree with tax duplicates.

The TIF CEDIT Homestead Credit AMOUNT WAS NOT ENTERED IN
Section 5 correctly or the TIF CEDIT Homestead Credit rate was not
entered in the tax rate area of the worksheet.

After the CEDIT HSC Differences have been verified, then simultaneously press
the CTRL “R” keys to return to the “DATA REVIEW MENU”.

The next data to be reviewed is the CEDIT Residential Property Tax Credit
Differences. To review the CEDIT Residential Property Tax Credit differences,
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select the CEDIT Residential Property Tax Credit Differences button and
click the OK button.
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The calculation of the Less CEDIT Residential Property Tax Credit Review Area
column is as follows: the Net Residential Value from Section 1B, Column 37
times the Approved Tax Rate from Section 1B, Column 35 divided by 100
equals the Gross Residential Taxes. The Gross Residential taxes times the Non
Business Property Tax Replacement Credit Rate divided by 100 equals the
State PTRC amount. The Gross Residential Taxes times the LOIT Property Tax
Replacement Credit Rate divided by 100 equals the LOIT PTRC amount. The
Gross Residential tax minus the State PTRC minus the LOIT PTRC equals the
Net Residential Tax. Then take the Net Residential Tax times the CEDIT
Residential Property Tax Credit Rate divided by 100 to equal the CEDIT
Residential Property Tax Amount.

Net Residential Value (Section 1B, Column 37) X Approved Tax Rate
(Section 1B, Column 35) + 100 = Gross Residential Taxes
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Gross Residential Taxes X Non Business PTRC Rate + 100 =
State Property Tax Replacement Credit

Gross Residential Taxes X LOIT PTRC Rate + 100 = LOIT Property Tax
Replacement Credit

Gross Residential Taxes minus State Property Tax Replacement Credit
minus LOIT Property Tax Replacement Credit equals Net Residential
Property Tax

Net CEDIT Residential Property Tax X CEDIT Residential Property Tax
Credit Rate + 100 = CEDIT Residential Property Tax Credit
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Some common reasons for differences greater than rounding:

1. The CEDIT Residential Property Tax Credit amount reported in
Section 5, Column 16 does not agree with the tax duplicate.

2. The worksheet CEDIT Residential Property Tax Credit Rate does not
agree with the CEDIT Residential Property Tax Credit Rate Credit
used to calculate Tax Statement.

3. The Net Residential Value was not entered in Section 1B, Column 37
or the amount entered does not agree with tax duplicates.

4. The TIF CEDIT Residential Property Tax Credit amount was not
entered in Section 5 correctly or the TIF CEDIT Residential Property
Tax Credit rate was not entered in the tax rate area of the worksheet.
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After the CEDIT Residential Property Tax Credit Differences have been
verified, then simultaneously press the CTRL “R” keys to return to the “DATA
REVIEW MENU”.

If applicable, the next data to be reviewed is the LOIT HSC Differences. To
review the LOIT HSC Differences, select the LOIT HSC Differences button and
click the OK button
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The calculation of the Less LOIT Homestead Credit Review Area column is as
follows: Net Homestead Value from Section 1B, Column 36 times the Approved
Tax Rate from Section 1B, Column 35 divided by 100 equals the Gross
Homestead Taxes. Next, take the Gross Homestead Taxes time the Non
Business PTRC rate divided by 100 equals the State Property Tax Replacement
Credit. Then take the Gross Homestead Value times LOIT PTRC rate divided by
100 equals the LOIT PTRC amount. The Gross Homestead Taxes minus the
State PTRC minus the LOIT PTRC equals the Net Homestead Taxes. The Net
Homestead Taxes time the LOIT HSC Rate divided by 100 equals the Review
Area of LOIT Homestead Credit.
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Net Homestead Value (Section 1B, Column 36) X Approved Tax Rate

(Section 1B, Column 35) + 100 = Gross Homestead Taxes

Gross Homestead Taxes X Non Business PTRC Rate + 100 =
State Property Tax Replacement Credit

Gross Homestead Taxes X LOIT PTRC Rate + 100 = LOIT Property Tax
Replacement Credit

Gross Homestead Taxes minus State Property
Tax Replacement Credit minus LOIT Property Tax Replacement Credit =
Net Homestead Taxes

Net Homestead Taxes X LOIT HSC Rate+ 100 =
Review Area LOIT Homestead Credit
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Some common reasons for differences greater than rounding:

1. The LOIT Homestead Credit amount reported in Section 5, Column
17 does not agree with the tax duplicate.

2. The worksheet LOIT Homestead Credit Rate does not agree with
the LOIT Homestead Credit used to calculate Tax Statement.

3. The Net Homestead Value was not entered in Section 1B, Column
36 or the amount entered does not agree with tax duplicates.

4. The TIF LOIT Homestead Credit amount was not entered in Section
S correctly or the TIF LOIT Homestead Credit rate was not entered
in the tax rate area of the worksheet.
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After the LOIT HSC Differences have been verified, then simultaneously
press the CTRL “R” keys to return to the “DATA REVIEW MENU”.

The next data to be reviewed is the LOIT Residential Property Tax Credit
Differences. To review the LOIT Residential Property Tax Credit differences,
select the LOIT Residential Property Tax Credit Differences button and click the
OK button
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The calculation of the Less LOIT Residential Property Tax Credit Review Area
column is as follows: the Net Residential Value from Section 1B, Column 37
times the Approved Tax Rate from Section 1B, Column 35 divided by 100
equals the Gross Residential Taxes. The Gross Residential taxes times the Non
Business Property Tax Replacement Credit Rate divided by 100 equals the
State PTRC amount. The Gross Residential Taxes times the LOIT Property Tax
Replacement Credit Rate divided by 100 equals the LOIT PTRC amount. The
Gross Residential tax minus the State PTRC amount minus the LOIT PTRC
amount equals the Net Residential Tax. Then take the Net Residential Tax
times the LOIT Residential Property Tax Credit Rate divided by 100 to equal the
LOIT Residential Property Tax Credit Amount.

Net Residential Value (Section 1B, Column 37) X Approved Tax Rate
(Section 1B, Column 35) + 100 = Gross Residential Taxes

Gross Residential Taxes X Non Business PTRC Rate + 100 =
State Property Tax Replacement Credit
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Gross Residential Taxes X LOIT PTRC Rate + 100 = LOIT Property Tax
Replacement Credit

Gross Residential Taxes minus State Residential Property Tax
Replacement Credit minus LOIT Property Tax Replacement Credit equals
Net Residential Property Tax

Net Residential Property Tax X LOIT Residential Property Tax Credit Rate
+ 100 = LOIT Residential Property Tax Credit
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Some common reasons for differences greater than rounding:

1. The LOIT Residential Property Tax Credit amount reported in
Section 5, Column 18 does not agree with the tax duplicate.

2. The worksheet LOIT Residential Property Tax Credit Rate does not
agree with the LOIT Residential Property Tax Credit Rate Credit
used to calculate Tax Statement.

3. The Net Residential Value was not entered in Section 1B, Column
37 or the amount entered does not agree with tax duplicates.

4. The TIF LOIT Residential Property Tax Credit amount was not
entered in Section 5 correctly or the TIF LOIT Residential Property
Tax Credit rate was not entered in the tax rate area of the
worksheet.

Auditor of State Abstract Manual 2008



After the LOIT Residential Property Tax Credit Differences have been
verified, then simultaneously press the CTRL “R” keys to return to the “DATA

REVIEW MENU”.

The next data to be reviewed is the TIR Circuit Breaker Exclusion. To review

the TIR Circuit Breaker Exclusion, select the TIR Circuit Breaker Exclusion
and click the OK button. Please review this column to be certain the districts

are marked correctly.
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If the TIR Fund is excluded from the circuit breaker credit it is important
that “YES” is entered in this column for every taxing district line and TIF
District line where there is a TIR Fund.

The next data to be reviewed is the County General Fund Differences. To
review the County General Fund differences, select the County General Fund
Differences button and click the OK button.

'EJ Microsoft Excel - 2008 ABSTRACT Instruckio B | =) =) = Ee| B =) == =]
Ed] File Edit ¥iew Insert Format  Tools Data  window  Help Type a guestion For help - -3 X
1 5 =l |3 Save As... Page Setup... B S SE 7 B o A~ 3B F D= G| = - SF - | = - B | WF E
d a3 *=a d_n 1 i ifil-1 Renks with Channes... Fod Reviews... Bl
BT Teta] D~ TA REVIEW MENU =]
TO COMTIMUE ¥OU MUST SELECT ORME OF THE FOLLOWING OPTIONS AMD THER CLICK OK. -
I =
1
2
3 (e EEGE) Ul EURREmE Tepos ¢~ TIR Mon Business PTRC £ CEDIT Res PTRC Differences oK
= Differences Differences |
= o~ MNon Business PTRC ~ TIR Busiress PTRC © LOIT HSC Differences
Differences Differences AL F
£~ Business PTRC Differences £~ LOIT Res PTRC Differences View Tax Rates ERT
" Skate HSC Differences o~ Adiusted For CTS
Circuit Breaker = TR
£ LOIT PTRC Differences £ TIR Circuit Breaker Exclusion Credit
5 £ HEA 1001 HSC Differences ey
~ TIF Man Business PTRC ity S (Fum
7 BEfEmE=s " COIT HSC Differences © Main Menu
8 [Cs o~ TIF Business PTRC ¢~ County General or TIR Fund .
9 |C: Differences  CEDIT HSC Differences Rate Adjustment n]
10 |- ]
:: ; E_ THIS DATA REYIEW MERU CAM BE DISPLAYED AT ANYTIME BY SIMULTANECUSLY PRESSIMNG THE CTRL KEY ARD THE LETTER R KEY S
=
13 [5G ]
14 | e ]
19 |l crrer oo T T T L= =i o L= T -0
16 [Fadle Creek Townshio 1. 0000000000 M [
4 4 » m[nA S J KN i )
Drawve~ L | Autoshapes - . s [ 0 B Al 05 E 6| & - & - A - = == = @ @
Ready rur

i start| (5] nbox - Micr... | 3] bocument14 ... |[E] 2008 aBsT... =] 2008 aEsTR... | [5E] Microsoft Excel | [ [S]8® @ @ 5 N T 240 A

After clicking OK you will be taken to the County General Fund Review Area
and Differences columns.
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The worksheet allocates the Grand Total Current Taxes less the Circuit
Breaker amounts to the funds in Sections 2 through 4. The Grand Total
Current Taxes amount is allocated by the fund tax rate. Whenever this
allocation is done the individual fund amounts may not add to the Grand Total
Current Taxes amount, because of rounding. In this abstract worksheet all of
the rounding adjustments have been made to the County General Fund
amount. The Review Area column labeled “Amount Added to County General
Fund” is the rounding adjustment added to the County General Fund. These
rounding adjustments should only be a few cents. If there are any adjustments
greater than a few cents, then contact the State Auditor’s Office immediately.

The next data to be reviewed is the County General or TIF Fund Rate
Adjustment. To review the County General or TIF Fund Rate Adjustment
column, select the County General or TIF Fund Rate Adjustment button and
click the OK button
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After clicking OK you will be taken to the County General Fund or TIF Fund
Rate Adjustment Review Area.
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The school general fund and, if applicable, the TIR fund are by law excluded
from the circuit breaker. To accomplish this exclusion a tax rate adjustment is
calculated. The tax rate adjustment factor is applied against all of the fund
rates in a taxing district except for the school general fund rate and, if
applicable, the TIR fund rate. The adjusted fund rates are summed and
compared to the total adjusted taxing district rate. In order to get the summed
funds rates to equal the total adjusted taxing district rate a rounding
adjustment must be made to the county general fund rate and to the TIF fund
rate for TIF Districts. This column displays the rounding adjustment made to
those funds. The rounding adjustment should not more than a few ten
thousandths. If the difference is greater than this, then contact the Auditor of

State’s Office.

The next data to be reviewed is the Tax Rates Adjusted for Circuit Breaker
Credit. To review the Tax Rates Adjusted for Circuit Breaker Credit, select the
Tax Rates Adjusted for Circuit Breaker Credit button and click the OK button

Auditor of State Abstract Manual 2008

144



crosoft Excel - 2008 ABSTRACT Inskru

145

L= a9 V3| = | e | - | s RN F= JE

Eﬂ Eil= Edit Wis Insert Farmat Tools Data whfindao Help Twpe a queskion For help - _ B X
) 5 bl [3 Savess.. Pagesetup.. [H|HE S| & A 7 B U A - S -3 F Z= 3| = - = -2 17 B
d ¥&a s T ] S - R enl with Chanoss.. . Fod Revieve. . B
x|
Coaunty( DATA REVIEW MENU
T COMTIMUE YO MUST SELECT OMNE OF THE POLLOWING OFTIONS AND THEN CLICK Ok, =
[ =
L1
| = |
3 ¢ ‘arand Total Current Taxes ¢~ TIR Non Business PTRC ~ CEDIT Res PTRC Differsnces oK |
A Differences Differences
| S | ¢~ Mon Business PTRC £~ TIR Business PTRC i LOIT HSC Differences
Differences Differences
i~ Business PTRC Differences i~ LOIT Res PTRC Differences
i State HSC Differences & idiusted For
ircuit Breaker
i LOIT PTRC Differences 1~ TIR Circuit Breaker Exclusion
5 i HEA 1001 HSC Differences
TIF Mon Business PTRC Ll
7 Eifferemszs " COIT H5C Differences 7 Main Menu
L= 0 e ~ TIF Business PTRC ¢~ County General or TIR Fund
L= I Cifferences i CEDIT HSC Differences Rate adjusktment
10 |5
% E{ THIS DATA REVIEW MEMU CANM BE DISPLAYED AT AMNYTIME BY SIMULTAMECUSLY PRESSIMG THE CTRL KEY aMND THE LETTER R KEY
=
13 |51
14 |
15 |l e oo oo ST T
16 [Eacls Creek Townshio il
M o4 F KA A
Draw > Lz | Agkoshapes ~ ™o w0 [] C 0 B Al g
Ready IR

=) startl | 5] nbox - ... | [#¥] Microsoft. .. ”IE_] 2008 AB... ] 2005 AB... | | €] Microsoft. .. | -

1 Reminder

[2g S [C]"® m @ N 2:50aM

After clicking OK you will be taken to the View Tax Rates Adjusted for Circuit

Breaker Credit columns.

E Microsoft Excel - 2008 ABSTRALCT Instruction Manual Worksheet With Data

BB 2 | 1) i | | B S = <

=
[

o
|
1

@ Fil= Edit Wew Insert  Format Tools Data window  Help Twpe a question for help - o5 X
A 5 = [ Save as.. PageSetgp...g S S A& L B O A- & -2 W J= | = - 5F ~| X ~ B | & E
H A T Ld S SR J & Sy g2 Reply with Changes... End Review... E

AdjustedTax... = e =ROUMNDICerifiedTaxRates™5Q3,4)
A | B A [ AN

TAX RATES ADJUSTED FOR

EXCLUSION OF SCH GEN & 5T FAIR BOARD TAX RATE 5T FORESTRY TAX T.L

TIR. IF APPLICABLE, FROM ADJUSTED FOR CIRCUIT RATE ADJUSTED FOF
397 | CIRCUIT BEREAKER CREDIT BREAKER CIRCUIT BREAKER
398

DLGF TAXING DISTRICT

399 TAXIMNG DISTRICTS CODES
400
401 [Calumet Township aoi 0.0005 § 0.c
402 | Calumet Township Gary Sanitar ooz 0.0005 o.c
403 | Gary Corp Calumet Twp Lake E a3 0.0005 o.c
404 | Sary Corp Calumet Twp Gary S a0 o.ooos o.c
405 | Lake Station Corp Calumet Twp aons 0.0005 o.c
A0E | Griffith Corp Calumet Twp o0& 0.0005 o.c
407 | Cedar Creek Township aov o.ooos o.c
A08 | Lowell Corp Cedar Creek Twp aos 0.0003 o.c
409 |Eagle Creek Township a12 0.0003 o.c
A410(Hanowver Township o13 o.ooos o.c
411 |Cedar Lake Corp Hanower Twp o144 a.oooz o.C
A12|Saint John Corp Hanower Two o1s 0.0005 o.c
413 |Hobart Township a16 0.000s

44 r RINAS KN i
Draw ~ L | AutoShapes ~ . w [ ] 0 0 B gl e 0] [ - gvé' =

Ready 1)

@& start| [O] nbox - ...

| # cocumen. .. |[E] 008 aB.. =jzo0s aB... | (5] Microsort... | [

1 Reminder

|2 =1 [O]=® m D N Ty =51 am

Auditor of State Abstract Manual 2008



146
As mentioned earlier the school general fund and, if applicable, the TIR fund
are by law excluded from the circuit breaker. To accomplish this exclusion a
tax rate adjustment is calculated. The tax rate adjustment factor is applied
against all of the fund rates in a taxing district except for the school general
fund rate and, if applicable, the TIR fund rate.

The adjusted rates are used to allocate the grand total taxes less the circuit
breaker credit across Sections 2 through 4.

The adjusted tax rates are also the rates that must be used for advances
of 2007 pay 2008 property taxes and for distributions of 2007 pay 2008
property taxes at settlement.

This “DATA REVIEW MENU?” selection takes you to the area of the worksheet
where the adjusted tax rates are located.

Theses adjusted rates must be used for advances of 2007 pay 2008
property taxes and distributions of 2007 pay 2008 property taxes.

THE DLGF CERTIFIED PROPERTY TAX RATES CAN NOT BE USED FOR
CALCULATION OF ADVANCES OF 2007 PAY 2008 PROPERTY TAXES AND
DISTRIBUTIONS 2007 PAY 2008 PROPERTY TAXES.

This concludes the worksheet data review.
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PART
IV

SAVING ABSTRACT
WORKSHEET
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SAVING WORKSHEET

You must save the worksheet before closing it. From the MAIN MENU select
the QUIT AND SAVE WORKSHEET button and click the OK BUTTON TO QUIT
AND SAVE WORKSHEET.
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After clicking OK, then the Excel worksheet menu bar can be used to save the
worksheet.

From the Excel menu bar select File and then select Save As. In the Save As
box locate where you want to save the worksheet, then click the Save button.

Auditor of State Abstract Manual 2008



150

Auditor of State Abstract Manual 2008



151

PART
V

ABSTRACT
DETAILED INFORMATION AND
GENERAL INSTRUCTIONS
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GENERAL INFORMATION

The abstract of taxes is to be prepared as soon as the tax duplicates are
completed, but not before. In the past, problems have occurred at December
Settlement with abstract charges being different than the charges shown on the
abstract filed with the Auditor of State’s Office. What appears to be occurring
is that abstracts are being prepared from abstract worksheets, produced by the
county’s computer system, that have been generated prior to the production of
the tax duplicates. Careful attention needs to be taken in the generation of the
abstract worksheets from the county’s computer system. Calculate tax
duplicates first and generate abstract worksheets immediately following. Do
not generate abstract worksheets from the county’s computer system
prior to calculating tax duplicates. If the abstract worksheet is produced
from the county’s computer system and changes are made to tax parcels after
the production of the abstract worksheet and prior to the production of the tax
duplicates, then the abstract worksheet and abstract will not agree with the tax
duplicates. In these instances the worksheets will need to be printed again. If
the worksheets are not printed again, then at December Settlement the
county’s computer system will report as abstract charges the amounts from the
tax duplicates and not what was on the abstract worksheet and the abstract.
The premature production of the abstract worksheets is possibly the reason
behind differences in abstract charges occurring at December Settlement.

After the tax duplicates have been calculated, any changes made to tax parcels
must be done with a Certificate of Error, Auditor’s Charges, Auditor’s
Assessments and Added Assessments. If changes are made without using the
appropriate procedure, then at December Settlement the county’s computer
system will report, as abstract charge amounts, amounts that are different
than what was on the abstract worksheet and abstract.

Please, do not delay filing the abstract of taxes. In the past counties have
waited to file the abstract of taxes at the same time the June Settlement is
filed. This is unacceptable; first because the abstract should be filed and
approved before tax statements are mailed, secondly it is not fair to other
counties for us to have to process an abstract when we should be processing
June Settlements.

An incentive to file the abstract as soon as possible should be the property tax
replacement credit and homestead credit distributions. These distributions are
based on the amounts reported on the abstract of taxes and the amounts
reported on the abstract generally increase from one year to the next.
Distributions made prior to receiving the current year abstract are based on
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the prior year abstract. As soon as the current year abstract is approved,
then the distributions are based on the current year abstract.

The abstract of taxes is the report of the current and delinquent real estate
taxes, current and delinquent utility taxes, current and delinquent non
business personal property, current and delinquent business personal property
taxes, and delinquent mobile home taxes. Current mobile home taxes are
not reported on the abstract, they are reported as added Charges and
Assessments at December Settlement.

The current taxes reported on the abstract must agree with the assessments,
deductions, and current taxes in the real estate, utility, non business personal
property and business personal property tax duplicates. Some counties may
not have a separate utility tax duplicate. Some counties may include the utility
assessments and taxes in the business personal property tax duplicate.

The delinquencies reported on the abstract must agree with the delinquencies
in the real estate, utility, personal property, and mobile home tax duplicates,
and should also agree with the delinquencies reported at the previous
December Settlement plus the penalties added at the prior final tagx
installment due date.

The assessments and total taxes reported on the abstract are not
computed, it is a summary report of the tax duplicates.

Taxing Districts -

If you have a TIF district(s), then they must be listed at the bottom of the
abstract. Above the TIF district(s) are the township, town and city taxing
districts. These taxing districts are loaded to the abstract worksheet by the
Department of Local Government Finance. The abstract worksheet has a
specific location at the bottom of the abstract for TIF district(s).

In the following instructions references are made to taxing district lines, and
TIF district lines. Taxing district lines are the township, town, and city taxing
district lines at the top of the abstract. TIF district lines are the TIF district
lines at the bottom of the abstract.
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SECTION 1A
DETAILED INFORMATION:

Section 1A and 1B:

The assessment values and deductions reported in Sections 1A and 1B must
agree with the assessment values and deductions in the real estate, utility, non
business personal property and business personal property tax duplicates.
Some counties may not have a separate utility tax duplicate and utility
assessments and taxes may be in the business personal property tax duplicate

Section 1A; Real Estate and Non-Business Personal Property
NOTE: GOVERNMENT PARCELS ARE NOT INCLUDED ON THE ABSTRACT
Section 1A, Column 1

Section 1A, Column 1 is the total residential and nonresidential real estate
land value. These amounts must agree with the gross land value from the real
estate tax duplicate. Do not show the residential and nonresidential values
separately; show them as one amount in column 1. The gross land values are
normally in column 1 of the tax duplicate.

Section 1A, Column 2

Section 1A, Column 2 is the total residential and nonresidential real estate
improvement value and must agree with the gross improvement value from the
real estate tax duplicate. Do not show the residential and nonresidential values
separately; show them as one amount in column 2. The gross improvement
values are normally in column 2 of the tax duplicate.

Section 1A, Column 3

Section 1A, Column 3 is the total of columns 1 and 2. The abstract worksheet
calculates this total.

If there is a TIF district(s) do not enter any amounts on the TIF district line
for columns 1 through 3. The TIF land and improvement increment values are
to be included in the land and improvement values reported on the taxing
district line of the taxing district where the TIF district is located.
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Section 1A, Columns 4 through 14

In Columns 4 through 14, enter real estate deductions. Deduction amounts are
entered as positive amounts and are deducted as the taxing district lines are
calculated across.

Deduction amounts may have to be obtained from some source other than the
tax duplicate. Deduction amounts may not be sufficiently detailed in the tax
duplicate to complete Columns 4 through 14 of Section 1A. One source for
obtaining the deduction amounts will be the assessor’s books, or valuation
reports. If a source other than the tax duplicate is used, then make sure the
total deduction in the other source agrees with the total deductions in the tax
duplicates. If they do not agree, the deduction amounts reported in Section 1A
will be incorrect and will cause the abstract to be incorrect.

If a deduction(s) exist for your county that is not listed in columns 4
through 14, then contact the Auditor of State’s Office for corrective
measures.

If there is a TIF district(s), do not enter amounts on the TIF district line for
columns 4 through 14.

Section 1A, Column 15

If there is a TIF District(s) that includes real estate increment value(s), then the
increment value(s) are to be entered in Section 1A, Column 15.

The increment value(s) can be calculated using either the State Board of
Accounts program, manually, or your tax system may provide those values.
Questions concerning TIF increment value(s) will have to be directed to the
Department of Local Government Finance.

On the taxing district line of the taxing district where the TIF District is
located, enter the increment value as a positive amount. The increment value
will be deducted as the line is calculated across. Please refer to Part II of this
manual “TIF Data Entry” for an example.

On the TIF district line at the bottom of the abstract, enter the increment
value as a negative (-) amount. On the TIF District line the increment value
will be added as the line is calculated across. Please refer to Part II of this
manual “TIF Data Entry” for an example.
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In the TIF column the negative increment value on the TIF District line will
be subtracted from the increment value on the Taxing District line of the taxing
district where the TIF District is located. The grand total of the TIF column
will equal zero.

Do not use column 15 for anything other than TIF increment value. If
there is no TIF district(s) that has real estate increment value(s), then this
column will be blank.

Section 1A, Column 16

Section 1A, Column 16 is the net value of real estate and must agree with the
net value of real estate from the real estate tax duplicate. The net value is in
column 4 of most tax duplicates. Column 16 is obtained by subtracting
columns 4 through 15 from column 3. The abstract worksheet calculates this
total.

Section 1A, Column 16 of the TIF district(s) line will equal the increment value
entered in column 15, except that the amount in column 16 will be a positive
amount. The worksheet program calculates this column as long as the
increment value was entered on the TIF district(s) line in column 15 as a
negative (-) amount.

Taxing districts that have TIF District(s), the amount in column 16 on the
taxing district line of the taxing district where the TIF District is located; plus
the amount in column 16 on the TIF District line should equal the tax
duplicate net real estate value of the taxing district.

Section 1A, Column 17

Section 1A, Column 17 is the personal property other than business personal
property. This amount can be obtained from the personal property tax
duplicate column 1.

Section 1A, Columns 18 and 19
In columns 18 and 19 enter the personal property other than business

personal property deductions. Deduction amounts are entered as positive
amounts and are deducted as the taxing district lines are calculated across.
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Section 1A, Column 20

If there is a TIF District(s) that includes personal property other than business
personal property increment value(s), then the increment value(s) are to be
entered in Section 1A, Column 20.

The increment value(s) can be calculated using either the State Board of
Accounts program, manually, or your tax system may provide those values.
Questions concerning TIF increment value(s) will need to be directed to the
Department of Local Government Finance.

On the taxing district line of the taxing district where the TIF District is
located, enter the increment value as a positive amount. The increment value
will be deducted as the line is calculated across. Please refer to Part II of this
manual “TIF Data Entry” for an example.

On the TIF district line at the bottom of the abstract, enter the increment
value as a negative (-) amount. On the TIF District line the increment value
will be added as the line is calculated across. Please refer to Part II of this
manual “TIF Data Entry” for an example.

In the TIF column the negative increment value on the TIF District line will be
subtracted from the increment value on the Taxing District line of the taxing
district where the TIF District is located. The grand total of the TIF column
will equal zero.

Do not use column 20 for anything other than TIF increment value. If
there is no TIF district(s) that has personal property other than business
personal property increment value(s), then this column will be blank.

Section 1A, Column 21

Section 1A, Column 21 is the personal property other than business personal
property net value and must agree with the net value personal property other
than business personal property in the personal property tax duplicate. The
net value is in column 4 of most tax duplicates.

Section 1A, Column 22

Section 1A, Column 22 is the grand total of the net real estate and non
business personal property and must agree with the values in the tax
duplicate. The amount in this column is the total of columns 16 and 21. The
worksheet calculates this total.
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SECTION 1B
BUSINESS PERSONAL PROPERTY AND TOTAL VALUATIONS

Section 1B, Column 23

Section 1B, Column 23 is the state and local assessed utility and railroad
values. The values will be found either in a separate utility tax duplicate, or in
a section of the business personal property tax duplicate. The values are
normally in column 1lof the tax duplicate.

Section 1B, Column 24

Section 1, Column 24 is the gross business personal property tax values other
than the utility and railroad values. The business personal property values are
normally in column 1 of the tax duplicate.

Section 1B, Column 25

Section 1B, Column 25 is the total of columns 23 and 24. The abstract
worksheet calculates this total.

If there is a TIF district(s) that includes business personal property tax do not
enter any amounts on the TIF district line for columns 23 and 24. The TIF
increment value is to be included in the values reported on the taxing district
line of the taxing district where the TIF district is located.

Section 1B, Columns 26 through 31

Section 1B, Columns 26 through 31 is where the business personal property
tax deductions are reported. As with the real estate deductions, business
personal property tax deduction amounts may have to be obtained from some
source other than the tax duplicate. The tax duplicates may not sufficiently
detail the deductions to complete these columns. The other source may be the
assessor’s book, or valuation reports. If a source other than the tax duplicate
was used, then make sure the total deductions in the other source agrees with
the total deductions in the tax duplicates; if they do not agree, then the values
reported in Section 1B will be incorrect. This will cause the abstract to be
incorrect.
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The deduction amounts entered in columns 26 through 31 are entered as
positive amounts and are subtracted as the taxing district line is calculated
across.

If there is a deduction that exists for your county that is not listed in
columns 26 through 31, then contact the Auditor of State’s Office for
corrective measures.

Section 1B, Column 32

If there is a TIF District(s) that includes business personal property increment
value(s), then the increment value(s) are to be entered in Section 1B, Column
32.

The increment value(s) can be calculated using either the State Board of
Accounts program, manually, or your tax system may provide these values.
Questions concerning TIF increment value(s) will have to be directed to the
Department of Local Government Finance.

On the Taxing District line of the taxing district where the TIF district is
located, enter the TIF increment value as a positive amount. On this line the
increment value is deducted as the line is calculated across. Please refer to Part
IT of this manual “TIF Data Entry” for an example.

On the TIF District line at the bottom of the abstract, enter the increment
value as a negative (-) amount. On this line the increment value is added as
the line is calculated across. Please refer to Part II of this manual “TIF Data
Entry” for an example.

In the TIF column the negative increment value on the TIF District line will be
subtracted from the increment value on the taxing district line of the taxing
district where the TIF District is located. The grand total of the TIF column
will equal zero.

Do not use column 32 for anything other than TIF increment value. If no
TIF district(s) have business personal property increment value(s), then this
column will be blank.

Section 1B, Column 33
Section 1B, Column 33 is the net value of utility, railroad and business

personal property. The net value in this column must agree with the net value
in the utility, and business personal property tax duplicate. The net value is in
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column 4 of most tax duplicates. Column 33 is obtained by subtracting
columns 26 through 32 from column 25. The abstract worksheet calculates
this total.

Section 1B, Column 33 the TIF district(s) line will equal the increment value
entered in column 32, except that the amount in column 33 will be a positive
amount. The abstract worksheet calculates this column as long as the
increment value on the TIF district(s) line in column 32 was entered as a
negative amount.

Taxing districts that have TIF District(s), the amount in column 33 on the
taxing district line of the tax district where the TIF District is located, plus the
amount in column 33 on the TIF District line, should equal the tax duplicate
net utility and business personal property value of the taxing district.

Section 1B, Column 34

Section 1B, Column 34 is the grand total of net real estate, non-business
personal property, state and local assessment of railroad, utilities and business
personal property.

Section 1B, Column 35

Section 1B, Column 35 is where the taxing district total tax rate is entered. The
abstract worksheet calculates this by copying the total tax rate from the tax
rate area of the worksheet. If there is a TIF district(s), then the tax rate on the
TIF District line of Section 1, Column 35 is the total taxing district rate of the
taxing district where the TIF District is located. If there is a TIF District and
there is no TIF District rate in Column 35, then verify that the TIF District tax
rate has been entered. Please refer to Part II of this manual “TIF Data Entry” for
an example.

Section 1B, Column 36

Section 1B, Column 36 is where the net homestead real estate value eligible for
homestead credit is entered. If a homestead credit amount is entered in Section
5, Column 12, in Section 5 Column 13, in Section 5 Column 14, in Section 5
Column 15, or Section 5, Column 17 for a taxing district, then there must be a
net homestead real estate value entered in Section 1B, Column 36. If there is a
TIF District with residential real estate values eligible for homestead credit,
then the residential values must be entered in the TIF District line of Section
1B, Column 36.
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Section 1B Column 37

Section 1B, Column 37 is where the net residential value for CEDIT and/or
LOIT residential property tax credit amount is entered. If there is a TIF District
with net residential value eligible for CEDIT residential property tax credit, then
the net residential value eligible for CEDIT residential property tax credit values
must be entered in the TIF District line of Section 1B, Column 37.
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SECTION FIVE
DETAILED INFORMATION:

| I
Delinquent Taxes and Penalties

The delinquent taxes and penalties that are to be reported in Section 5
Columns 20, 21, 22 and 23 are the delinquent taxes and penalties from the
previous December Settlement plus the penalties added after that settlement.

Generally the amounts for this part of the abstract are from fall penalty reports
that were produced as a part of the December Settlement. For systems that do
not produce such reports, then the amounts are obtained from the previous
year tax duplicates.

The delinquent taxes and penalties that are to be reported are the real estate,
utility, personal property, and mobile home delinquent taxes and penalties.
This part of the abstract is the only part of the abstract where mobile home
taxes are included, but only the delinquent taxes and penalties, the current
mobile home taxes are not reported on the abstract. Current mobile home
taxes are reported as added charges at December Settlement.

If there are TIF district(s) that have delinquent increment taxes, then those
delinquencies are to be reported on the TIF district lines in the appropriate
columns.

Section 5, Column 20

Section 5, Column 20 is where the delinquent real estate, utility, personal
property and mobile home tax at the last December settlement is entered. This
amount should agree with the total of the delinquent tax carried to the new
duplicate column of the previous year real estate, utility, personal property and
mobile home tax duplicates. The grand total of this column should agree
with the total of lines 25, 26 and 29 of the previous year December
Settlement Sheet.

Section 5, Column 21

Section 5, Column 21 is where the delinquent real estate, utility, personal
property and mobile home penalties delinquent at the last December
settlement are entered. This column should agree with the total of the
delinquent penalty on current first installment, delinquent 10% penalty on
former year’s taxes and delinquent penalties and interest unpaid columns of
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the previous year real estate, utility, personal property and mobile home tax
duplicates. The grand total of this column should agree with the total of
lines 27, 28 and 30 of the previous year December Settlement Sheet.

Section 5, Column 22

Section 5, Column 22 is where the penalty added on the delinquent second
installment of real estate, utility, personal property and mobile home taxes is
entered. This column should agree with the total of the penalty on the second
installment delinquent column of the previous year real estate, utility, personal
property and mobile home tax duplicate

Section 5, Column 23

Section 5, Column 23 is where the 10% penalty added on the delinquent prior
year’s taxes of real estate, utility, personal property and mobile home taxes is
entered.